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Chapter I 



INTRODUCTION 



The Problem 



Need for the Study 



As a result of the rapid economic and social changes occurring in Georgia, 
the State Board of Vocational Education is establishing a series of area 
vocational-technical schools which will provide individuals an opportunity 
to develop skills needed to become productive members of a growing 
industrial society. Since the Vocational Division of the State Department 
of Education is making funds available for the employment of counselors 
in each vocational-technical school, it is a matter of necessity to 
determine, as scientifically as possible, the student personnel services 
needed in Georgians area vocational-technical schools. 

The National Manpower Council (David, 1960) charged that one of the most 
pressing problems facing vocational-technical education is that of helping 
a broad range of students select a course of study from which they can 
benefit the most. This problem implies the need for assisting. students 
entering vocational- technical schools to understand their assets and the 
X'jays that they can best be used in our highly complex industrial society. 

Observable within the state are certain demographic, economic, educational, 
and social trends which emphasize the need for adequate student personnel 
services in area vocational- technical schools. For example, Belcher (1962) 
pointed out that the state is rapidly changing from an agricultural to 
an industrial society. Dunn (1962) stated that unless the South trains 
more technical and skilled labor it will continue to attract industries 
which feed off non-skilled labor, thereby holding down the state’s 
economy. Fulmer and Green (1962) contended that the rapid growth of 
automation, the decline of the need for unskilled labor, and che increased 
emphasis upon quality education in the state accentuate the need for 
improved recruitment, selection, and job placement programs in Georgia’s 
area vocational- technical- schools. 

A review of the literature revealed that no study of this nature has 
been conducted in vocational- technical schools. However, such writers 
as Arbuckle (1953), Erickson and Hatch (1959), Rosecrance and Hayden 
(1960), Froehlich U958), Patterson (1962), and Farwell and Peters . 

(1959) have contended that the initial act in the development of an 
effective program of student personnel services should be to survey 
student and institutional heeds for such services. This procedure 
insures that student personnel services actually grow out of the needs 
of the students, faculty members, and administrators. It is based \ 
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PREFACE 



In the late 50's and early 60' s, the Georgia State Board of Education 
initiated a plan to develop a statewide system of area vocational- 
technical schools on the post- secondary level. By the fall of 1964, 
fifteen of these schools had been completed, with ten more either 
on the drawing board or in some stage of construction. 

Several factors gave rise to the need for these schools, including 
economic changes which had taken place in Georgia and throughout the 
South which created new occupations requiring higher levels of training; 
the fact that adequate vocational training had not and would not be 
offered in Georgia's 500 high schools because of the size and cost; 
the educational characteristics of many of Georgia's citizens which 
indicated that they did not have the skills needed to enter into 
the mass of today's vocations without further training; and the 
continued mobility of population from rural to urban areas which brought 
many to the city without salable skills. These and many other trends 
reflected the need for a statewide system of area vocational- 
technical schools. 

Planning and developing an educational program does not necessarily 
mean that those individuals who could most benefit are free to choose 
it. Those area schools which had been completed by the fall of 
1964 were operating far below capacity enrollment. The schools were 
plagued with many problems which resulted in this condition, such a.s 
poor relationships with surrounding school officials, a public 
that visualized the school as being primarily intended for delinquents 
and slow learners, and a high rate of school dropouts. 

As the pressure of these problems mounted, it became apparent that 
answers were needed for certain questions if the eventual $50,000,000 
investment in the schools was to contribute adequately to the human 
and economic development of the state. It was felt that the development 
of a program of student personnel services in the area vocational- 
technical schools and the hiring of the competent individuals as 
personnel workers could result in a closer and more positive 
relationship with surrounding schools. Assisting potential students 
in examining the opportunities available in the vocational- technical 
schools and aiding students in choosing occupational curricula 
most suited to their abilities, desires, and interests was also seen 
as a positive requirement. Further efforts in assisting enrolled 
students to progress within the school setting and in planning and 
implementing their post- school plans of employment were also needed. 
Research Project 236 became the means through which a program of 
student personnel services would be developed. 



The major objective of the project.. was to develop a systematic and 
organized program of student personnel services in area vocational- 
technical schools, based on the actual needs of these institutions 
rather than an attempt to copy programs which had been successful 
in other institutions. Involving local administr:ators, teachers, 
personnel workers and counselors in determining student personnel 
services needed and in developing programs to meet these needs became 
the major strategy for accomplishing the above objective. The initial 
involvement of these persons in the project is the subject of this 
report. 

This report is part of Research Project 236, which is supported by 
the United States Office of Education under provisions of Section 4(c) 
of the Vocational Education Act of 1963, and by the Georgia State 
Department of Education. | 

The writer takes this opportunity to express sincere appreciation to 
those who have assisted with this study. Special appreciation is 
extended to the following members of the faculty of the College of 
Education, Iftiiversity of Georgia: Dr. Merritt C. Oelke, 

Dr. Ira E. Aaron, Dr. Joseph C. Bledsoe, Dr. Raymond Payne, 

Dr. William T. James, Dr. George L. O'Kellcy, Dr. Emeliza Swain, and 
Dr. Ilia Rooks, and especially to the writer's wife for her 
assistance. Sincere thanks to Mrs. Carolyn Allen and Mrs. Connie 
Judkins for manuscript preparation, and to the Augusta Area 
Vocational-Technical School for the printing of the report. 

Gene Bottoms 

January 1966 
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Chapter I 



INTRODUCTION 



The Problem 



Need for the Study 



As a result of the rapid economic and social changes occurring in Georgia, 
the State Board of Vocational Education is establishing a series of area 
vocational-technical schools which will provide individuals an opportunity 
to develop skills needed to become productive members of a growing 
industrial society. Since the Vocational Division of the State Department 
of Education is making funds available for the emplojrment of counselors 
in each vocational-technical school, it is a matter of necessity to 
deteirmine, as scientifically as possible, the student personnel services 
needed in Georgians area vocational-technical schools. 

The National Manpower Council (David, 1960) charged that one of the most 
pressing problems facing vocational- technical education is that of helping 
a broad range of students select a course of study from which they can 
benefit the most. This problem implies the need for assisting. students 
entering vocational-technical schools to understand their assets and the 
ways that they can best be used in our highly complex industrial society. 

Observable within the state are certain demographic, economic, educational, 
and social trends which emphasize the need for adequate student personnel 
services in area vocational- technical schools. For example, Belcher (1962) 
pointed out that the state is rapidly changing from an agricultural to 
an industrial society, Dunn (1962) stated that unless the South trains 
more technical and skilled labor it will continue to attract industries 
which feed off non-skilled labor, thereby holding down the state’s 
economy, Fulmer and Green (1962) contended that the rapid growth of 
automation, the decline of the need for unskilled labor, and che increased 
emphasis upon quality education in the state accentuate the need for 
improved recruitment, selection, and job placement programs in Georgia's 
area vocational-technical^ schools, 

A review of the literature revealed that no study of this nature has 
been conducted in vocational -technical schools. However, such writers 
as Arbuckle (1953), Erickson and Hatch (1959), Rosecrance and Hayden 
(1960), Froehlich ^958), Patterson (1962), and Farwell and Peters . 

(1959) have contended that the initial act in the development of an 
effective program of student personnel services should be to survey 
student and institutional needs for such services. This procedure 
insures that student personnel services actually grow out of the needs 
of the students, faculty members, and administrators. It is based \ 
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upon the assumption that student personnel activities are established to 
fulfill a particular need or needs rather than being carbon copies of 
services that have proved successful in other institutions. 



Statement of the Problem 



The problem of this study was to determine the student personnel 
services needed and the extent to which student personnel services 
were being performed in Georgia's area vocational-technical schools. 

The data were gathered by use of the Criterion Checksheet and .the 
Schedule of Student Personnel Services. The Criterion Checksheet 
was divided into two sections designated as Copy 1 and Copy 2. 

Copy 1 of the Criterion Checksheet was an instrument designed for 
administrative personnel of area vocational-technical schools to 
indicate the extent to which a service was needed. Copy 2 of the 
Criterion Checksheet was an instrument designed for administrative 
personnel of area vocational- technical schools to indicate the 
extent to which a service was currently being performed. The 
Schedule of Student Personnel Services was divided into two sections 
designated as Copy 1 and Copy 2. Copy 1 of the Schedule was an 
instrument designed for students and faculty members of area 
vocational- technical schools to indicate the extent to which a service 
was needed. Copy 2 of the Schedule was an instrument designed for 
students and faculty members of area vocational-technical schooli:! to 
indicate the extent to which a service was currently being performed. 



Objectives of the Study 



The major objectives of the study were as follows: 

1. To survey the student personnel services needed in area 
vocational- technical schools as perceived by administrators, 
faculty members, and students. 

2. To determine the extfent to which student personnel 
services were being performed in area vocational- 
technical schools as perceived by administrators, 
faculty members, and students. 

3. To determine if there were significant differences in the 
perceptions of student personnel services needed and the extent 
to which student personnel services were being performed as 



perceived by faculty members and students in area vocational- 
technical schools. 

4. To determine if there were significant differences in the • 
perceptions of student personnel services needed and the 
extent to which student personnel services ware being 
performed as perceived by full-time day preparatory students 
and part-time night preparatory students. 

5. To determine if there were significant differences in the 

perceptions of student ^jersonnel services needed and the extent 
to which student personnel services were being performed in 
area vocational-technical schools as perceived by full-time 
day preparatory students when grouped according to the 
following variables: age, sex, size of day school enrollment, 

and number of counselors. 

6. To determine if there were significant differences in the 
perceptions of student personnel services needed and the extent 
to which student personnel services were being performed in 
area vocational- technical schools as perceived by part-time 
night preparatory students when grouped according to the 
following variables; age, sex, size of night school enrollment, 
and number of counselors. 

7. To determine if there were sig’^ificant differences in the 
perceptions of student personnel services needed and the extent 
to which student personnel services ware being performed in 
area vocational- technical schools as perceived by faculty 
members when grouped according to the following variables: 
age, sex, years of teaching experience in a vocational school, 
certification level, size of day school enrollmant, and number 
of counselors. 



Hypotheses 
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The following hypotheses were tested; - 
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1. Faculty mambers and students do not differ significantly in 
their perceptions of stud.(^pt/]pers^ needed and 

extent to which student personnel services are being performed 
in area vocational- technical schools. 
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2. Full-time day preparatory students and part-time night ;8wol.to 
preparatory students do not differ significantly in their 
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in their perceptions of student personnel services needed 
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and the extent to which student personnel services are being 
performed in area vocational- technical schools when grouped 
by: age, sex, size of day school enrollment, and number of 

counselors employed in the school. 

4. Part-time night preparatory students do not differ 

significantly in their perceptions of student personnel 
services needed and the extent to which student personnel 
services are being perfomed in area vocational- technical 
schools when grouped by: age, sex, size of night school 

enrollment, and number of counselors employed in the school, 

5. Faculty members do not differ significantly in their perceptions 

of student personnel services needed and the extent to which 
student personnel services are being performed in area 
vocational-technical schools when grouped by: age, sex, years 

of teaching experience in a vocational school, certification 
level, size of day school enrollment, and number of counselors 
employed in the school. 
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Basic Assumptions 
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The following basic assumptions were made concerning the present 
investigation: 



1 . 



School administrators, faculty members- and students in the 
area vocational-technical schools are in the best position 
to recognize student personnel services needed and the extent 
to which student personnel services are being performed in 
area vocational-technical schools'; 



2 . 



A Criterion Checksheet and a Schedule of Student Personnel 
Services used in this study are valid methods of studying the 
student personnel services needed and the extent' to which 
student personnel services are being performed as perceived 
by administrators, faculty members, and students in area 
vocational-technical schools. 



Definition of Terms 



Definitions of terms particularly relevant to this study were as 
follows: 



1 . 



Student personnel services .— That group of services (recruitment, 
admission, personnel records, orientation, information, 
counseling, placement, and follow-up) designed to aid the 
student in his educational experience and his future 
occupational plans by providing the student with assistance at 
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choice points: before he enters the vocational-technical 

school, while he is attending, and after he leaves the school. 



Recruitment service .— -The process of interpreting the vocational- 
technical school to the student, his family, and his high 
school counselor in terms of its services and opportunities 
for success. 

Admission service .— Tho process of aiding the individual 
student in selecting and enrolling in a vocatiom 1- technical 
school course that is most realistic for him in terms of his 
abilities, aptitudes, and interests. 

Personnel record service .— The process of keeping and utilizing 
personnel records in the improved understanding of and service 
to the individual student not only as he has contact with the 
classroom, but also as he participates in all phases of his 
school life. 

Orientation service.— »A program of activities designed to 
facilitate the student's entrance into and adaptation to his 
new life and environment as a member of the vocational- 
technical school. 

Information service . — The process of providing the student with ■ 
facts about his environment--about educational and occupational 
opportunities and requirements. 

Counseling service . — The process of assisting the student in 
thinking through his educational, vocational, and personal 
adjustment decisions through the services of a professional 
counselor. 

Placement service . — The process of assisting the student in 
finding appropriate employement after leaving school. 

Follow-up service .— The process of determine how the student's 
plans worked out and how effectively the educational program 
served him. 

Georgia's area vocational- technical schools .— Those publicly 
operated schools which offer vocational-technical training 
to students who have completed or left high school and are 
available for full- or part-time study. These schools serve 
local school districts. 

Administrative personnel of area vocational- technical schools .— 
The directors, assistant directors, and counselors of the 15 
participating area vocational- technical schools. However, 
at the time of this study many area schools did not have 
an assistant director or a counselor. 



Faculty mambers «-"All those employed as instructors in the 
fifteen participating schools. 

Students .— "Those full-time day preparatory and part-time night 
preparatory students enrolled in Georgia's area vocational- 
technical schools during the months of October and November, 

1964. 

Perceived . —The opinion of the area vocational- technical 
school administrative personnel, students, and faculty members 
concerning the need for student personnel services and the 
extent to which student personnel services were performed in 
Georgia's area vocational- technical schools. 

Criterion Checksheet .— »The instrument developed by the 
investigator and designed for use by adniinistrative personnel 
in area vocational-technical schools in the study of student 
personnel services needed and the extent to which student per- 
sonnel services are being performed in area vocational- 
technical schools. A group of 167 services was included in 
each of the two copies of the instrument. Copy 1 is related 
to the services needed while Copy 2 is related to the services 
performed in area vocational- technical schools. The Criterion 
Checksheet is organized into two major divisions: (1) provi- 

sions and facilities, and (2) student personnel services. 

The student personnel service division is further broken down 
into the following major categories: recruitment, cdmission, 

personnel records, orientation, information, counseling, 
placement, and follow-up. 

Schedule of Student Personnel Services . —The instinunent 
developed by the investigator by selecting sixty-nine items 
from the Criterion Checksheet used by students and faculty 
members in area vocational-technical schools in the study of 
student personnel services needed and the extent to which 
student personnel services are being performed. Copy 1 is 
related to the services needed while Copy 2 is related to 
the services performed in area vocational- technical schools. 

Certification level .— Three different levels of certification 
are provided for instructors in area vocational-technical 
schools: (a) One year permit — Instructors with less than thirty 

quarter hours of college credit in trade and industrial 
education; (b) Five year permit— Instructors with at least 
thirty quarter hours of college credit in trade and 
industrial education; (c) Professional certification— Instructors 
with at least a Bachelor of Science degree in their particular 
field. 
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Chapter II 



PROCEDURE FOR CONDUCTING THE STUDY 



Four areaa were selected for describing the procedure used in 
conducting the study: (a) developing the instriiments, (b) selecting 

the respondents, (c) collecting the data, and (d) treating the data 
statistically. 



Developing the Instruments 



Content and Use of the Criterion Checksheet 



A first consideration was to search for an instrument which mig^t be 
utilized in the present investigation. A survey of the literature 
concerning student personnel services did not reveal an instrument 
suitable for area vocational- technical schools. Most instruments were 
not comprehensive enough to study adequately the student personnel 
services needed and being performed in area vocational- technical, schools. 
The decision was made to construct an instrument that seemed to cover 
the major services needed in the area vocational- technical schools, 
and to develop items that would set forth a criterion or level at which 
the service was to be performed, thus enabling the respondents to 
indicate the level at which each service was needed and the level at 
which each service was being performed in the area vocational-technical 
schools. This instrument was developed by studying the background 
against which the area vocational-technical schools were operating and 
by studying the instruments that had been used to study student 
personnel services in other institutions such as secondary schools, 
junior and senior colleges. 

The Criterion Checksheet was organized into two major divisions: 
provision and facilities, and student personnel services. The student 
personnel division was organized into eight areas: recruitment, admise 

sion, personnel records, orientation, information, counseling, job 
placement, and follow-up. The provision and facilities division 
contained 20 items and the eight areas of student personnel services 
contained a total of 147 items. The items were stated in specific terms 
and with specific criteria, thus allowing the respondents to designate 
the level at which a service is needed and is performed. 

The Criterion Checksheet was divided into two sections designated as 
Copy 1 and Copy 2, both containing the same items. The respondents, 
administrative personnel of area vocational-technical schools, were 
asked to respond to Copy 1 of the Criterion Checksheet according to the 
directions that appeared on the cover of the Checksheet (Appendix A ) . 

The respondents were asked to respond to Copy 2 of the Criterion 
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Checksheet according to the directions that appeared on the cover 
of the Checksheet (Appendix A). 



Content and Use of the Schedule 



Because it did not seem feasible to ask faculty members and students 
to respond to many of the items on the Criterion Checksheet, a Schedule 
of Student Personnel Services was constructed by selecting specific 
items from the Criterion Checksheet. The 69 functions contained in 
the Schedule of Student Personnel Services were parallel to 69 of the 
items in the Criterion Checksheet. 

The Schedule of Student Personnel Services was divided into two 
sections designated as Copy 1 and Copy 2, both containing the same 
items. The respondents, students and faculty members of area vocational 
technical schools, were asked to respond to Copy 1 of the Schedule 
of Student Personnel Services according to the directions that appeared 
on the cover of the Schedule of Student Personnel Services (Appendix B), 

The respondents, students and faculty members of area vocational- 
technical schools, were asked to respond to Copy 2 of the Schedule 
of Student Personnel Services according to the directions that appeared 
on the cover of the Schedule of Student Personnel Services (Appendix b) . 



Validity of the Criterion Checksheet 



Bledsoe, 1963; Berber, 1962; Good, 1963; and Hillway, 1956, support 
this procedure for validating the Criterion Checksheet. The validity 
of the Criterion Checksheet was determined by: (a) careful construction 

of the instrument, and (b) evaluation by a panel of judges composed of 
counselor and vocational educators from the College of Education, 
University of Georgia; Georgia Southern College* and the Georgia 
State Department of Education. 

The construction of the instrument followed a review of the background 
against which area vocational-technical schools were operating, review 
of related studies, and an examination of instruments used in other 
studies at the college and secondary level. On the basis of this review 
a list of statements necessary for student personnel services was 
developed. In order for a statement to set forth a criterion or level 
at which a function should be performed, each statement was reworked 
to set forth a criterion. The statements were broken down into two 
major categories, provisions and facilities, and student personnel 
services. Student personnel services were arranged into eight sub- 
categories (recruitment, admission, orientation, personnel records, 
information, counseling, placement, and follow-up) in what seemed to 
be a logical order. Also items under each sub-category were arranged 
in logical order. 
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The next step in the validity study was to develop a preliminary draft 
of the Criterion Checksheet and submit this draft to a panel of 15 
counselor educators and 10 vocational educators from the College of 
Education, University of Georgia; Georgia Southern College; and the 
Georgia State Department of Education to determine their judgments. 

The panel of counselor and vocational educators were asked by mail 
or in person to evaluate the validity of the Criterion Checksheet by 
use of a second ins trtunent— Evaluation of Criterion Checksheet (Appendix 
C) . The evaluation instrument contained specific instructions to be 
followed by the judges. Space was provided for comment on each sub- 
category of services that made up the instrument. The purposes of the 
evaluation were stated: 

1. To determine if the items of the Criterion Checksheet were 
clearly stated. 

2. To determine if each item was suitable to describe a given 
function. 

3. To determine if each item wr- a suitable service for vocational- 
technical schools. 

4. To determine if the items in each group adequately described 
the stated services. 

The educators judged the Criterion Checksheet to be adequate in 
covering the services given. Several suggestions vrere made in regard 
to wording, arrangement, addition, and elimination of items. These 
suggestions were tallied, compared, and used as guides in developing 
the final form of the instrument. The most significant change was to 
divide the instrument into two sec^ons designated as Copy 1 and Copy 2. 



Validity of the Schedule of Student ’Personnel Services 



Since the Criterion Checksheet was considered to be valid, 69 items were 
taken from the Criterion Checksheet and used to develop a Schedule of 
Student Personnel Services to be given to students and faculty members 
in area vocational- technical schools. The Schedule of Student Personnel 
Services was developed because it did not seem feasible to ask students 
and faculty members all the items on the Criterion Checksheet. The 
69 items selected from the Criterion Checksheet were those which it 
was felt students and faculty members could judge. 

The preliminary draft of the Schedule of Student Personnel Services 
was administered to a sampling of 40 students at North Georgia 
Vocational-Technical School for the purpose of determining whether the 
students could read and understand the items. These students were given 
the following instructions: 



1. Read the instructions carefully and complete the instrument to 
indicate the extent to which each service is needed and the 
extent to which each service is currently being performed. 

2. As you read the instructions and each item, underscore any word 
that you do not understand. 

3. In the space provided for comments, indicate the numbers of 
any items which are not clear to you. 

4. Make any further suggestions that might improve the instrument. 

As a result of administering the instrument to students, numerous 
changes were made in the wording of items, directions, and scoring 
procedures of the instrument. The most significant change was to 
divide the Schedule of Student Personnel Services into two instruments. 
Copy 1 and Copy 2. The 69 items on the Schedule of Student Personnel 
Services were parallel in form and structure to 69 items on the 
Criterion Checksheet so that a comparison between the two instruments 
could be made on these items. 



Reliability of the Schedule of Student Personnel Services 



Three concepts of reliability or types of coefficients were described 
by Cronbach (1960): (a) the coefficient of stability, (b) the coeffi- 

cient of equivalence, and (c) the coefficient of equivalence and 
stability. 

Garrett (1960) described four common procedures for computing the 
reliability coefficient: (a) test re- test, (b) alternate or parallel 

forms, (c) split-half technique, and (d) rational equivalence. 

Garrett (I960) supported the use of the test re- test method: 

Given sufficient time interval between the first and second 
administration of a test to offset— in part at least— memory 
practice and other carry over effects, the re- test coefficient 
becomes a close estimate of the stability of the test scores. 
In fact when the test is given and repeated, the reliability 
coefficient is primarily a stability coefficient (Garrett, 
1960, p. 338). 

The test re-test procedure was selected as the method to be used to 
determine the stability of the separate responses of students and 
faculty members to the items in the Schedule of Student Personnel 
Services. 

Since the relationship among the measurements obtained was non-linear, 
the rank difference method was selected for computing the test re-test 
correlation. Careful consideration was given to the number and the 



nature of the response alternatives described in Copy 1 and Copy 2 
of the Schedule of Student Personnel Services: 

Copy 1 

1. Excellent provision is made for performing this service under 
designated leadership in a highly organized and systematic 
pattern that leaves litt! to be desired. 

2. Good provision is made for performing this service in an 
organized and systematic pattern. 

3. Irregular provision is made for performing this service. 

4. little or no provision is made for performing this service in 
the area vocational- technical school. 

5. I am uncertain or do not know whether this service is performed 
by the area vocational- technical school. 

Copy 2 

1. Excellent provision is made for performing this service under 
designated leadership in a highly organized and systematic 
pattern that leaves little to be desired. 

2. Good provision is made for performing this service in an 
organized and systematic pattern. 

3. Irregular provision is made for performing this service. 

4. Little or no provision is made for performing this service in 
the area vocational- technical school. 

5 ^ I am uncertain or do not know whether this service is performed 
by the area vocational- technical school. 

Garrett (1960) supported the use of the rank- difference method of 
computing correlations as follows: 

The correlation coefficient is valuable to psychology and 
education as a measure of the relationship between test scores 
and other measures of performance. But many situations arise 
in which the investigator does not have scores and must work 
with data in which differences in a given attribute can be 
expressed only by ranks. . .There are problems in which the 
relationship among the measurement made is non-linear, and 
cannot be described by the product-moment r. . . 

Differences among individuals in many traits can often be 
expressed by ranking the subjects in 1-2-3 order when such 
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differences cannot be measured directly (Garrett, 1960, 
p. 371). 

The procedure used to determine the correlation between test and 
re- test was as follows: (a) the responses of each individual to each 

of the 69 items were treated as scores; (b) these individual scores 
were grouped obtaining a total gtoup score for each item; (c) test 
re-test scores on each of the 69 items were determined by ranking the 
gj^oup scores obtained on the two administration dates* Correlations 
were computed by using the Spearman formula for rank order correlations 
(Garrett, 1960, p. 372): 

p = 1 -_iX£Di_ 

N (N^ - 1) 

The Schedule of Student Personnel Services, Copy 1 and Copy 2, was 
first administered to a class of area school faculty members during 
summer school at the University of Georgia. The second administration 
of the instrument was two weeks later. The test re-test study included 
31 faculty members. 

The coefficient obtained for Copy 1 (extent to which the services 
are needed) was .80, while the correlation for Copy 2 (extent to 
which the services are currently being performed) was .88. Both 
of these were significant at the .01 level. 

The Schedule of Student Personnel Services, Copy 1 and Copy 2, was 
administered to a group of area school students and then 
readministered approximately five weeks later. The test re— test study 
included 28 students. 

The coefficient obtained for Copy 1 (extent to which services are 
needed) was .91, while the correlation for Copy 2 (extent to which 
services are currently being performed) was .92. Both of these were 
significant at the .01 level. 



Selecting the Respondents 



Schools 



A decision was made to include m the study all the area vocational- 
technical schools that had been in operation at least one year prior 
to this study, and the two state technical-vocational schools. This 
represented a total of 15 schools participating in the study. 



Administrative Personnel 



A decision was made to include in the study all administrative personnel 
employed in the 15 participating schools. The administrative personnel 
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in each school would include the director, assistant director, and 
guidance personnel. However, several of the p._rticipating schools did 
not have personnel in all the above positions. A total of 37 adminis- 
trative personnel participated in the study. 



Faculty Members 



All individuals employed as faculty members in the 15 participating 
schools were included in the study. A total of 190 faculty members 
participated in the study. 



Students 



A decision was made to include a 10 per cent random sampling of area 
vocational-technical school full-time day preparatory students in the 
study. Also, a decision was made to include a 10 per cent random 
sampling of part-time night preparatory students in those 10 area 
vocational- technical schools which operated a night program. A total 
of 290 full-time day preparatory students and a total of 137 part- 
time night preparatory students participated in the study. 

The next consideration for selecting the student respondents was a 
two-stage sampling procedure: (a) students were first stratified in 

each school by courses, and (b) a 10 per cent sampling of students from 
each course in the 15 participating schools was taken by choosing 
the first name and every tenth name thereafter from an alphabetical 
list of students enrolled in the course. 

In a discussion of methods used to select a random sampling from a 
population. Good and Scates (1954) described systematic sampling and 
stratified random sampling technique; 

In "systematic sampling" every nth name from a list, or area 
from a map, etc., may be used. . .In "stratified random 
sampling" the population is firr subdivided into two or more 
strata (classes) and then from each stratum is taken a 
predetermined number of observations (sample) at random 
(Good and Scates, 1954, p. 601). 

Bledsoe (1963, p. 83) stated that systematic sampling may be considered 
as random unless some factor in the listing enters in to create a 
bias . 



Collection of Data 



Most of the data needed for the study were collected by administering 
personally two copies of the Criterion Checksheet to each administrative 
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staff member and two copies of the Schedule of Student Personnel 
Services to each participating student and faculty member. 

The administrators of the 15 schools participating in the study were 
contacted by telephone, and dates were set up for visiting the school. 

A letter verifying the date, along with a possible schedule that could 
be followed during a two day visit, was mailed to each school. 

The collection of data in each school was accomplished in the following 
manner: (a) Copy 1 and Copy 2 of the Criterion Checksheet was 

completed in each school by having all the administrative personnel 
decide on the rating for their school; (b) a sampling of students was 
made by the procedure previously described, and a time and place was 
designated administering both copies of the Schedule of Student 
Personnel Services to students; and (c) a time and place was designated 
for administering both copies of the Schedule of Student Personnel 
Services to faculty members. 

Copy 1 and Copy 2 of the Criterion Checksheet was personally admin- 
istered to the administrative personnel in the 15 participating 
schools. The administrative personnel in each school met as a group 
and reached a common agreement on the extent to which each service 
was being performed in that area vocational- technical school. 

Both copies of the Schedule of Student Personnel Services were person- 
ally administered to 190 faculty members in the 15 participating 
schools. ^ 

Both copies of the Schedule of Student Personnel Services were 
personally administered to 290 full-time day preparatory students 
from the 15 schools participating in the study and to 137 part-time 
night preparatory students from 10 of the 15 schools participating in 
the study who operated a night program. An effort was made to keep 
the administration groups small by scheduling as many separate admin- 
istrations as were needed to keep the number in each group below 30. 

A standardized procedure for collecting administrative personnel's, 
faculty members , and students responses was carefully outlined and 
followed consistently in each of the 15 schools as follows: 

1. The purposes of the study were briefly explained. 

2. The purposes and instructions printed on the cover of each 
instrument were explained. 

3. An example was reviewed and illustrated with charts. Emphasis 
was placed on explaining the five response alternatives, the 
method of responding, and the organizational design of the 
instruments, 

4. Respondents were encouraged to ask questions about any terms 
or items that needed further clarification as they completed 
the instrument. 



Tabulation was made for each school and re tuned for local planning. 






Treating the Data Statistically 



The data obtained from use of the instruments were compiled, tabulated, 
and statistically treated in accordance with the following outline. 

One of the objectives of the study was to survey the student personnel 
services needed iji a rea vocational- technical schools as perceived 
by administrative personnel , faculty members , day students , and night 
students. The responses 1, 2, 3, 4, and 5 on Copy 1 of the Criterion 
Checksheet indicated the extent of need for each of the 167 items. 

In pursuing this objective, all responses were recorded in tabular form 
by frequencies and percentages for each item. 

Responses to each of the 167 items on the Criterion Checksheet were 
tabulated for the 37 administrative personnel as a group. 

The responses 1, 2, 3, 4, and 5 on Copy 1 of the Schedule of Student 
Personnel Services indicated the extent of need for each of the 69 
items. In pursuing this objective, the writer recorded all responses 
in tabular form by frequencies and percentages for each item. 

Responses to each of the 69 items on the Schedule of Student Personnel 
Services were tabulated for the 190 faculty members as a group, the 290 
. fullwtime day preparatory students as a group, and 136 part-time night 
preparatory students as a group. 

A second objective was to determine the extent to which student person- 
nel services were ba^ng performed in area vocational— technical schools 
as perceived by administrators , faculty members , day students , and 
night students. The responses 1, 2, 3, 4, and 5 on Copy 2 of the 
Criterion Checksheet indicated the extent to which each service was^ 
being performed for each of the 167 items. In pursuing this objective, 
the writer recorded all responses in tabular form by frequencies and 
percentages for each item. 

Responses to each of the 167 items on the Criterion Checksheet were 
tabulated for the 15 administrative groups in the 15 participating area 
vocational-technical schools. 

The responses 1, 2, 3, 4, and 5 on Copy 2 of the Schedule of Student 
Personnel Services indicated the extent to which each service was 
being performed for each of the 69 items. In pursuing this objective, 
the writer recorded all responses in tabular form by frequencies and 
percentages for each item. 

Yho responses to each of the 69 items on the Schedule of Student Person' 
nel Services were tabulated for the 190 faculty members as a group, 
the 288 full-time day preparatory students as a group, and the 137 
part-time night preparatory students as a group. 
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A third objective was to determine if there were significant differences 
in the perceptions of student persontiel services needed and the extent 
to which student personnel services were being performed as perceived 
by faculty members and students in area vocational- technical schools . 

A chi-square test was used on each of the 69 items on the Schedule of 
Student Personnel Services to determine whether faculty members, day 
students, and night students differed significantly in their perceptions 
of student personnel services needed and the extent to which student 
personnel services were being performed in area vocational-technical 
schools . 

The chi-square values were used to test a null hypothesis. 

A fourth objective was to determine if there were significant differ - 
ences in the perceptions of student personnel services needed and the 
extent to which student personnel services were being performed as 
percieved by full-time day preparatory students and part-time night 
preparatory students in area voca t ional- technical schools . 

A chi-square test was used on each of the 69 items on both Copy 1 and 
Copy 2 of the Schedule of Student Personnel Services to determine 
whether full-time day preparatory students and part-time night 
preparatory students differed significantly in their perceptions of 
student personnel services needed and the extent to which student 
personnel services were being performed in area vocational-technical 
schools. 

The chi-square values were used to test a null hypothesis. 

^ ot>jective was to determine if there were significant differenc es 

in the perceptions of student personnel services needed and the extent 
to which student personnel services were being performed in area 
vocational- technical schools as perceived among full-time day prepara - 
tory students when grouped on the following variables : age , sex , 

size of day school enrollment , and number of counselors . 

A chi-square test was used on each of the 69 items on both Copy 1 and 
Copy 2 of the Schedule of Student Personnel Services to determine 
whether significant differences existed among the perceptions of 
full-time day preparatory students as to student personnel services 
needed and the extent to which student personnel services were being 
performed in area vocational-technical schools when grouped according 
to the variables stated in the above objective. 

The chi-square values were used to test a null Hypothesis. 

A sixth objective w^ to determine there were significant differences 
Tn the perceptions of student personnel services needed and the extent 
*to which student person nel services were being performed in a rea 
voca tional- technical scr ^ .ols as perceived among part-time night prepara - 
tory students when jgrou_£ed on the following variables : a.sa > scjc , size 
of night school enrollment , and number of counselors . 
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A chi-square test was used on each of the 69 items on both Copy 1 and 
Copy 2 of the Schedule of Student Personnel Services to determine 
whether significant differences existed among the perceptions of 
part-time night students as to students personnel services needed and 
the extent to which student personnel services were being performed in 
area vocational- technical schools, when grouped according tp_the vari- ' 
ables stated in the above objective. 

The chi-square values were used to test a null hypothesis. 

A seventh objective was to determine if there were significant differ - 
ences in the perceptions of student personnel services' needed and the 
extent to which student personnel services were being performed in area 
vocational- technical schools as perceived among faculty members when 
grouped on the following variables ; age , sex , years of teaching experi - 
ence in a, vocational school , certification level , size of day school 
enrollment , and number of counselors . 

A chi-square test used on each of the 69 items on both Copy 1 and Copy 
2 of the Schedule of Student Personnel Services to determine whether 
significant differences existed among the perceptions of faculty members 
as to student personnel services needed and the extent to which student 
personnel services were being performed in area vocational-technical 
schools when grouped according to the variables stated in the above 
objective. 

The chi-square values were used to test a null hypothesis. 



Analysis of the Data 



The data in this chapter were analyzed in terms of frequencies, per- 
centages, and modal responses of administrative personnel on each of 
the 167 items on Copy 1 and Copy 2 of the Criterion Checksheet. This 
procedure was used to fulfill the following two objectives: (1) Survey 

the student personnel services needed in area vocational-technical 
schools as perceived by administrative personnel . (2) Determine the 
extent to which student personnel services were being performed in 
each area vocational- technical school as perceived by the administrative 
personnel, as a group, in each school. 



Type of Tables for Presenting the Data 



Two types of tables were used to present the data concerning adminis- 
trative. personnel's perception of student personnel services needed 
and the extent to which student personnel services were being performed 
in area vocational- technical schools. One table was used to show 
modal responses of administrative personnel pertaining to the extent 
to which each of the 167 services was needed and was being performed 
in area vocational- technical schools. The modal choice was presented 
in terms of frequencies and percentages of administrative personnel 
responses. A second table showing frequencies and percentages of 
administrative personnel’s responses to Copy 1 and Copy 2 of the 
Criterion Checksheet was included in Appendix D. 



A Descriptive Analysis of Administrative Personnel's 
Reactions to the Criterion Checksheet 



The administrative personnel most frequently selected response number 
one, "essential,” when completing Copy 1 of the Criterion Checksheet. 
Table 1 lists 118 items on which the administrative personnel most 
frequently selected response number one and shows the related frequenc- 
ies and percentages. 

Response number two, "desirable," was selected most frequently by 
administrative personnel for 44 of the items. These items, along with 
related frequencies and percentages, are presented in Table 2. 

Administrative personnel most frequently selected number three, 

"little value," for one of the items. This item, along with related 
frequencies and percentages, is presented in Table 3. 

Administrative personnel had responses numbers one and two, "essential," 
and "desirable,'* as a bimodal choice for three of the items. These 
items, together with related frequencies and percentages, are presented 
in Table 4. 
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Response number four, "undersirable, *’ and response number five, 
''uncertain or do not Icnow," were not chosen most frequently for any 
of the items. Table 67, Appendix D, shows that relatively few 
administrators selected either of these choices for any item when 
completing Copy 1 of the Criterion Checksheet. 



Table 1 



Administrative Personnel's Modal Choices of ••essential*' with Respect to Student Personnel Services Needed (Copy 1) 

<N « 37) 



Items 



F^re- Per- 

quencies centages 



I. PROVISIONS AND FACILITIES 



The administration provides... 



1. a counseling office that is accessible to students and offers privacy during counseling. 

2. office equipment and supplies needed such as desk, telephone, bookcases, etc. 

3. clerical assistance in carrying on correspondence activities and other related jobs. 

4. an adequate record system to serve administrative, instructional, and guidance purposes. 

5. filing facilities for personnel records. 

6. safeguards needed to maintain the security of personnel records. 

7. funds for purchasing aptitude tests (such as GATB) and other testing material needed in the 
admissions program. 

8. funds for purchasing Informational materials such as a complete file of occupational 
materials related to the courses offered in the AV-T schools. 

9. funds for developing printed materials such as a catalogue, visual, and audio-visual 
materials to be used in the recruitment program* 

19. adequate professional materials such as basic guidance, texts, texts in tests and measure- 
ment, and current periodicals in guidance and vocational education. 

12. sufficient space for testing small groups of students (l to 10). 

The administration provides leadership* * * 

13. in employing a professional counselor with a 5th year Certification in counseling. 

14. in helping the counselor decide which student personnel services are in greatest need of 
development at the present* 

15. by assigning the counselor to those responsibilities vhich would be conducive to 
effective professional relationships with pupils, teachers, and community agencies. 

16. in assisting the counselor in making necessary out-of-school contacts with state employ- 
ment personnel, local civic and school groups, employers, and others* 

17. in clari^ing responsibilities where more than one counselor is employed* 

18* in establishing a guidance committee composed of faculty members and the counselor to 
formulate, for the total staff approval, policies and procedures to be followed in 
the different guidance services* 

19. in clarifying to the school staff, through appropriate media, the responsibility of 
the staff and counselor in carrying out the student personnel program* 

20. throu^ a discussion with the staff and counseloic in formulating mutually agreeable 
means by which the staff refers students to the counselor* 

n. STUDENT PERSONNEL SERVICES 

A. Recruitment Service 

Information is provided in organized and systematic way to the surrounding high schools at 
designated intervals about* * * 

21. the AV-T school program, course offerings, facilities, and equipment* 

22. the admission requirements, entrance tests, tuition, and expenses* 

23. the job placement program provided students. 

Organized visits are developed for groups to tour the AV-T school including. * . 

27. students in surrounding high schools* 

(Table continued on next page) 
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34 
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33 
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27 
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24 
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Table 1 (Continued) 



Fre- Pcr- 



Items - qu encies centres 



28. 


school officials, counselors, teachers, visiting teachers, principals, and curriculum 
directors. 


22 


59 


Planned visits for the purpose of discussing the AV-T school program and objectives are made 
b> a school official to. • • 






30. 


surrounding high schools on college and career days. 


26 


70 


31. 


surrounding hi^ schools to talk with groups of students and with individual students. 


29 


78 


32. 


state employment office. 


21 


57 


33. 


prospective employers. 


23 


62 


34. 


industry to talk with groups of emplo:.yees. 


20 


54 


Procedures are developed for. . . 






36. 


releasing information about entrance date, programs of studyr and performance of 
former students to local newspaper and radio station. 


28 


76 


37. 


working directly with surrounding high school officials through a committee to study 
means of improving cooperation be tureen the AV-T school and the high schools. 


21 


57 


38. 


sending brochures to employment counselors, vocational rehabilitation counselors, 
and other individuals in a position to refer prospective students to the school. 


20 


54 



B. Aditttsston Service 

A person has been designated by the school to. • • 



40. 


be responsible for the admission program. 


32 


86 


Each person applying for admission to the AV-T school is required to. . . 


- 




41. 


have an interview with the person in charge of admissions. 


21 


57 


42. 


complete an application form. 


36 


97 


43. 


take a battery of aptitude tests for guidance purposes to assist the individual in 
acquiring a clear understanding of his aptitudes, abilities, interests, etc. 


30 


81 


44. 


appear at the school on a scheduled date prior to enrollment to take the entrance 
exaaination. 


27 


73 


45. 


present a statement concerning the condition *of his health from a physician of his 
own choosing. 


20 


54 


46. 


provide the school with a copy of his high school record. 


30 


81 


47. 


meet specific admission standards for a course such as specific scores on aptitude, 
reading, and math tests, and conviction of the required number of ycarr of formal 
education before he is accepted into the course. 


21 


57 


48. 


meet with the AV-T school counselor for the purpose of selecting a course that appears 
to be most realistic in keeping with the applicant's own abilities, interests, and 
limitations. 


24 


65 


The person in charge of admissions is responsible for. . . 






49. 


vorking with instructors in developing admission criteria for diff.;rent courses, 
designating the educational level needed for entrance into each course, and the minimim 
aptitudes, reading skills, math skills, and other characteristics needed. 


20 


54 


50. 


having entrance examinations scored prior to the applicant's acceptance into the school. 


31 


84 


51. 


determining whether the applicant meets the criteria that have been established for the 
particular course. 


30 


81 


Procedures are developed for. . . 






52. 


screening those students who need remedial work in reading or math and scheduling classes 
as they are needed. 


20 


54 



(Table continued on next page) 
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Items 


Fre- 

quencies 


Fer- 

centaaes 



C. Personnel Records 

A permanent personnel folder Is developed on each prospective student which includes* • • 

54* persoiisl history questionnaire, application form, entrance tests, high school records, 

health form, interview notes, and other pertinent admission information* 28 76 



After the student enters the AV-T school other instruments are used in securing information for 
the student's personnel folder such as* * • 



55* 


ratings by instructors, grades, comments, and obser/ations* 


31 


84 


58* 


a sheet designed to obtain information on the student when he drops out or leaves school. 


21 


57 


59* 


follow-up information of former students' success# 


30 


57 


Instniments used for collecting data on students are designed so that* * • 






60* 


each is an intergral part of the whole personnel record system* 


27 


73 


61* 


codes and marking systems are carefully explained on each form and are uniform (for 








example, all shops use the same codes in reporting grades)* 


26 


70 


62* 


forms ^re compact and data are easily and accurately recorded, checked, and filed for 








later use* 


29 


78 


63* 


forms are dated before being filed* 


29 


78 


64* 


forms contain a blank space for adding pertinent Information in the future that is not 








specified at this time* 


21 


57 


Procedures are developed for* « * 






65* 


making personnel records easily accessible for professional use* 


25 


68 


66* 


the counselor to control confidential information such as counseling Interview notes 








and personality test scores* 


33 




67* 


checking all entry, assignment, withdrawal, and transfer records* 


26 


70 


69* 


providing In an organized and systematic way facilities and equipment needed for 








maintaining records after the student leaves* 


28 


76 


70* 


instructing the staff in the use of personnel records through periodic in-service 








activities * 


19 


51 


Personnel records at this school contain the following information on all students# * « 






71* 


Identification data such as name, sex, place and date of birth (student number If data 








processing is used)* 


35 


95 


72* 


marital status of student and number of children# 


21 


57 


74* 


full name, address, and telephone number of each parent or guardian* 


18 


49 


79* 


health record filled In by student* 


21 


57 


80* 


record of physical disabilities which could affect student's success In a course such as 








vision, hearing. Injuries, missing limbs, posture and feet deformities, diabetes, and 








epilepsy* 


32 


87 


82* 


conduct or citizenship record# 


20 


54 


83# 


attendance and tardiness record; reason for excessive absence or tardiness# 


24 


65 


87* 


name and location of high schools attended with dates of attendance, complete academic 








record Including courses, year taken, marks, and credits received* 


26 


70 


92* 


course selected; record of dianges with reasons for the changes* 


28 


76 


93* 


attitude towards the AV-T school* 


19 


51 


94* 


reasons for dropping out of the AV*T school* 


27 


73 


96# 


date leaving or graduated from AV*T school* 


33 


89 


97* 


follow-up record after leaving AV*T school* 


30 


81 



(Table continued on next page) 
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Itema 



Frc- 

quencifei 



Fer* 

centagei 



30 

29 

30 
26 
25 



21 

20 

19 



81 

78 

81 

70 

68 



Personnel records on students are used by* * • 

99* a professional counselor to assist prospective students In selecting a course of 
study* 

100. a professional couiiieior to assist students In planning their next step after graduation 
from AV-T school* 

101* a professional counselor to facilitate counseling interviews* 

102* the school to send appropriate Information about students to employers* 

103 • faculty members to facilitate the Instructional program* 

J). orientation Service 

Information about the school program is provided for new students during the first week by means 
of* * • 

104. a conducted tour of the school In which they are given an opportunity to meet school 
personnel and become familiar with the physical plant of the school. 

106. a handbook or mimeographed copies of rules, policies, and regulations* 

Procedures hav/« been developed for familiarizing students with the world of work through* . . 

107. a unit taught by each Instructor* 

E. Information Service 

Provisions are made for making the following types of Information available for students* use* . * 



57 

54 

51 



112. 


a file of occupational materials and books related to the courses offered at the 
AV*T school* 


24 


65 


117. 


coDli^s of the current edition of the Occupational Outlook Handbook* 


18 


48 


118. 


Dictionary of Occupational Titles. 


18 


48 


Adequate 


quantities of (at least five) publications are provided for students* use on* . . 






125. 


writing letters of application. 


19 


51 


126. 


coiDpletlng job application fonas* 


24 


65 


127. 


preparing for a job Interview* 


23 


62 


128. 


problems encountered in the job situation* 


21 


57 


129. 


good work habits and good oyer-enq»lpyee relations. 


26 


70 


130. 


self improvement such as dress, manners, health habits, and the value 6f desirable 
personality traits* 


27 


73 


F. CounsellnK Service 

A professional counselor Is available for assisting students. . . 






132. 


who have recently enrolled in school and ha\*c adjustment problems. 


30 


81 


133. 


who have financial problems related to educational and occupational planning. 


27 


73 


r.* 


who have difficulties in their relationships with students and staff members* 


29 


78 


135. 


who have personal problems. 


27 


73 


136. 


who need to gain a better understanding of themselves, their abilities. Interests, and 
motivations, and limitations. 


. 28 


76 


137. 


who need information'regardlng military service and other special problems related to 
educational-vocational planning* 


19 


51 


138. 


in developing and carrying out post-school plans* 


22 


59 


Personal 


conferences with a professional counselor are scheduled for all students who* * * 






Ul. 


are falling and/or having learning difficulties* 


30 


81 



(Table Continued on next page) 
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Table 1 (Continued) 





Items 




Fre- 

quencies 


Per- 

centases 



142« have irregular attendance. 



30 



81 



143 « withdraw from school. 27 

144. desire to transfer from one course to another. 29 

Joint procedures have been worked out between the counselor » staff, and administrator. . . 

145. on methods to be followed in referring students to the counselor. 31 

% 

G. Placement Service 

A job placement service is coordinated through one office under the supervision of a professional 



counselor who. • . 

146. is responsible for developing forms to be used in the job placement service such as job 

request form, student information form, job referral form, etc. 25 

147. maintains files, records, and organized arrangement of job requests received from 

employers. 27 

143. is responsible for developing procedures and forms to be used by the instructors for 

reporting to the placement office job requests received. 25 

149. surveys local employers in determining job openings* 22 

150. utilizes state employment office, employers of former students, and others in locating 

job openings for current students. 21 

152. makes a list of students seeking employment after graduation and thefr preference as to 

location three months prior to their graduation. 24 

153. assists students in preparing for job interviews. 25 

154. maintains a. record of AV-T school droupouts seeking employment. 19 

155. assists students in finding employment after completing a course of study. 31 



H. Follow*>up Service 

Regular and periodic follow-up studies are conducted of. . • 

159. all graduates to determine their progress and adjustment on the job. 27 

161. all graudates and dropouts to determine reactions towards the training that they 

received and possible changes they feel should be made in the training program. 24 

162. selected groups of employers to obtain their suggestions for improving programs and 

their ratings of employed graduates. 28 

Information obtained from follow-up studies is summarized by. . . 

163. a member of the school staff or a committee to show changes that former students 
and employers feel should be made in their training program and factual information 

about job success of AV-T school students. 27 

Information obtained from follow-up studies is used by. . . 

164. administrator and faculty for discussion and possible implication for changes in the 



school program. 31 

165. the school and employers to study placement and adjustment problems of students. PC 

166. the school counselor to study the effectiveness of admission criteria. 12 

Procedures are developed for. . . 

167. objectively evaluating student personnel services by students and faculty. 25 



73 

78 

84 



68 

73 

68 

60 

57 

65 

67 

51 

84 



73 

65 

76 



73 



84 

70 

86 



68 







Table 2 



Administrative Personnel's Modal Choices of "Desirable" With Respect to Student Personnel Services Needed (Copy 1) 

(N - 37) 



Items 



Fre- 

quencles 



16 



Information is provided in an organized and systematic way to the surrounding hl^ schools at 

designated intervals about. • • 

24. the performance of their former students enrolled in the AV-T school. For example, this 
could be done at the end of tdie first four months in the AV*T school on a standardized 
form developed for this purpose. 

25. the success of AV*T students on the job following completion of AV-T training. For 
example, a stmiMry'of follow-up studies of former AV**T students would be given to 
hi^ school counselors and students. 

Organized visits sre developed for groups to tour the AV*T school including. . . 

26. parents of hl^ school students. 

35. PlA^s and other civic organizations. 

Procedures are developed for. . . 

3P. the AV*X schools to cooperate in informing the public about courses that are not available, 
in their own schools but are offered in another AV-^T school. 

B. Admission Service 

Procedures are developed for. . . 

53. providing a student teaq)orary admission to a course where the student fails to meet pert 
of the adfldssion requirements allowing him to prove bis capabilities for passing the 
course. 

C. Personnel Rec ords 

After the student enters the AV*T school other instruments are used lu securing information for the 

student’s personnel folder such as. . • 

56. standardized tests that are administered to the student as need for the information 
occurs. 

57. an autobiography. 

Procedures are developed for. • . 

68. filing personnel information in sequential order so that relationship and progress can 
be easily traced. 

Personnel records at this school ^contain the following infomation on all students. • . 

73. occupation of wife or husband. 

75. occupational, educational, and marital stuats of eadi parent. 

76. number of siblings older and younger than student. 

78. economic status of family such as home owner shlpj. 

81. special achievements and honors received in and out of sdiool. 

84. group scholastic aptitude test results. 

86. test or reading and Mth acheivement. 

88. record of subsequent entry to other educational institutions. 

89.. special talents and hobbies such as music, art, athletics, reading, etc. 

(Table continued on next pa^) - 



Per- 

centaRes 



I. PROVISIONS AND FACILITTEt. 

The administration provides, « , 

11. sufficient space for testing extremely jtarge groups of students (50 to 100). 

II. STUDENT PERSONNEL SERVICES 
A. Recruitment Service 



43 



25 


68 


20 


54 


20 


54 


22 


59 


29 


78 


23 


62 


17 




23 


62 


23 


62 


23 


62 


23 


62 


23 


62 


19 


51 


24 


65 


21 


57 


20 


54 


19 


51 


21 


56 



o 

ERIC 
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Table 2 (Continued) 





Items 


Fre- 

quencies 


Per- 

centages 


90. 


statement of student’s interests. 


22 


60 


91. 


complete record of work experience. 


21 


57 


95. 


statement of post-graduation intentions. 


23 


62 



D. Orientation Service 

Information about the school program is provided for new students during the first week by means 
of* • « 

105. group meetings in which they can become familiar with the purposes, objectives, and 
opportunities of different courses and the different services provided by the school. 

Procedures have been developed for familiarizing students with the world of work through. . • 

108. one or more planned field trips to industries where students can observe work situations. 

109. group discussions with former students, employees, and employers. 

110. a unit on **How to Find Employment.** 

Procedures have been developed for providing a special unit in the improvement of study habits that 
is to be. * . 

111. available to all students whose school achievement and general aptitude is low. 

E. Information Service 

Provisions arc made for the making of the following types of information available for students* 
use. . . 

113. written reports of follow-up studies of former students and their success. 

114. results of studies of local employment conditions and job opportunities available on 
local, state, and national level. 

115. results of studies on occupations that are declining and re- training programs. 

116. report of apprenticeship and union requirements. 

119. information regarding state and federal labor laws. 

120. ^ materials on the improvement of reading and study skills such as pamphlets and study 

guides. 

121. a file on military service obligations and opportunities. 

122. information about community and state resources (health, rehabilitation, welfare, etc.). 

123. college catalogues (especially colleges In Georgia). 

Adequate quantities of (at least five) publications are provided for students* use on. . . 

124. seeking employment. 

131. recreational opportunities available in the comnunity. 

F. Counseling 5tervice 

A professions! counselor is available for assisting students. • » 

139. in making wise choices of leisure time activities. 

Personal conferences with a professional counselor are scheduled for all students who. . « 
f40. heve jtist enrolled In school (an introductory type of interview) . 

G. Placement Service 

A job placement service is coordinated through onr: office under the supervision of a professional 
counselor who. • • 



20 

22 

27 

17 

23 



22 

24 
20 
22 
20 

2 '- 

26 

25 
20 

20 

27 



21 



20 



156. assists students withdrawing from s 



:o obtain employment. 



21 



54 

59 

73 

46 

62 



59 

65 

54 

59 

54 

65 

70 

68 

54 

54 

73 



57 



54 



57 
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Teble 2 (Continued) 



Item! 



Fre- 

quencies 



Per- 

centages 



157. esslets fonoer students in finding ecployment. 
158* assists studentsj in finding part<*tiise employment* 



18 

18 



49 

49 
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Table 3 



Adiilnlstratlve Feraonnel's Modal Choices of "Little Value" With Xespect to Student Personnel Serv:;.ees Neided (Co- y 1) 

(N-37) 



Items 


Fre- 

quencies 


Per- 
cents ses 


XXa STUDENT PERSONNEL SERVICES 
C. Personnel Records 

Personnel records st this school contsln the folloving information on all studentSa • a 
77a narked talents or accomplishments of family members or near relatives. 


15 


41 
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Table A 



Adminlitratlve Perionnel'a Blaodal Cholrea of "Eaaentldll" and "Deairablt" with Reapect to Student Personnel Services 

Needed (Copy 1) 

(N - 37) 


Items 


Fre*» 

quencies* 


Per- 

centages* 


II. STUDENT PERSONNEl SERVICES 
A. Recruitment Service 

Organized visits are developed for groups to tour the Ares Vocstionsl*Technlcsl School 
including. « • 

29. other Interested groups in the comnunity (representstlvts from industry end civic 
groups) . 


18 


A9 


C Personnel Records 

Personnel records st this school coatsin the following information on all students. . . 
85. results of vocational Interest inventories. 


18 


49 


G. Placement Service 

A job placement service is coordinated through one office under the supervision of a professional 
counselor who. * . 

151. arranges for employers to visit the school to Interview students. 


18 


49 


^Single frequencies and percentages are presented. 
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When the administrative personnel in each school met, as a group, and 
completed Copy 2 of the Criterion Checksheet, indicating the extent to 
which each service was being performed in that Area Vocational-Technical 
School, the results of their responses indicated four levels of modal 
choice. Table 5 discloses that the a'^ministrative personnel selected 
number one, "excellent provision," for 61 of the items in the Criterion 
Checksheet, 

Relatively few administrative personnel selected response number two, 
"good provision," and number three, "irregular provision." Table 6 
shows that a modal choice of response number two was shown for 14 of 
the items. Table 7 indicates that a modal choice of response number 
three was shown for 12 of the items. 

However, administrative personnel most frequently selected response 
number four, "little or no provision," for 65 of the items as shown 
in Table 8. 

Table 9 shows that administrative personnel had 14 bimodal and trimodal 
response patterns for Copy 2 of the Criterion Checksheet. 

Response number five, "uncertain or do not know," was not chosen most. 
frequently for any of the items. Table 67, Appendix D, shows the 
frequencies and percentages of the five response alternatives for 
each item on the Criterion Checksheet. 

Comparisons of administrative personnel's modal choices for Copy 1 
with those shown by the administrative personnel in each school, as 
a group, for Copy 2 indicated that the same modal choice was .shown for 
52 of the items. A modal choice of one (Copy 1, "this service is 
essential if the school plans to operate effectively in fulfilling its 
objectives;" Copy 2, "excellent provision is made for performing this 
service under designated leadership in a highly organized and systematic 
pattern that leaves little to be desired.") was shown on both Copy 1 
and Copy 2 of the Criterion Checksheet for the following 47 items: 

6, 7, 8, 9, 12, 28, 29, 30, 31, 32, 38, 40, 41, 42, 43, 44, 45, 46, 47, 

49, 50, 51, 54, 55, 62, 63, 64, 65, 69, 70, 71, 72, 74, 79, 80, 82, 83, 

87, 92, 94, 96, 102, 103, 104, 106, 107, 117, and 155.. A modal choice 
of two (Copy 1, "this service would be desirable and would aid the 
school in fulfilling its objectives;" and Co^y 2, "good provision 
is made for performing this service in an organized and systematic 
pattern.") was shown on both Copy 1 and Copy 2 of the Criterion 
Checksheet for the following five items: 34, 35, 68, 109, and 158, 

•On the remaining 114 items, administrative personnel differed in their 
modal choices when completing Copy 1 and Copy 2 of the Criterion Check- 
sheet. These items were as follows: 1, 2, 3, 4, 5, 10, 11, 13, 14, 

15, 16, 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27, 33, 36, 37, 39, 

48, 52, 53, 56, 57, 58, 59, 60, 61, 66, 67, 73, 75, 76, 77- 78, 81, 

84, 85, 86, 88, 89, 90, 91, 93, 95, 97, 99, 100, 101, 105, 107, 108, 
no. 111, 112, 113, 114, 115, 116, 118, 119, 120, 121, 122, 123, 

124, 125, 126, 127, 128, 129, 130, 131, 132, 133, 134, 135, 136, 
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Table 5 

Administrative Personnel's Modal Choice of "Excellent Provision" With Respect to Student Personnel Services Performed 

(Copy 2) 

(N « 15) 



Items 



Fre- 

quencies 



Per- 

centages 



I. PROVISIONS AMD FACILITIES 
The Administration provides* • « 

6. safeguards needed to maintain the security of personnel records* 

7. funds for purchasing aptitude tests (such as GATB) and other testing material needed in 
the admission program* 

8* funds for purchasing informational materials such as a complete file of occupational 
' materials related to the courses offered in the AV-T schoolo. 

9. funds for developing printed materials such as a catalog, visual, and audio-visual 
materials to be ysed in the recruitment program* 

12. sufficient space for testing small groups of students ( 1 to 10 )• 

II* STUDENT PERSONNEL SERVICES 

A. ‘ Recruitment Service 

Organized visits are developed for groups to tour the AV-T school including* * * 

28. school officials, counselors, teachers, visiting teachers, principals, and curriculum 
directors. 

Planned visits for the purpose of disucssing the AV-T school program and objectives are made by 
a school official to. * . 



10 

9 

8 

14 



40 

67 

60 

53 

93 



53 



1 


30. 


surrounding high schools on college and career days. 


10 


67 


1 

1 

E, 


31. 


surrounding high schools to talk with groups of students and with individual students* 


8 


53 


K- 


32. 


state employment office* 


6 


40 


f 


Procedures are developed for* * . 








38* 


sending brochures to employment counselors, vocational rehabilitation counselors, and 
other Individuals in a position to refer prospective students to the school. 


9 


60 


h 


39* 


the AV-T schools to cooperate in informing the public about courses that are not 
available in their own schools but which are offered in* another AV-T school* 


10 


66 


1 ' 


B* Admission Service 








A person b**s been designated by the school to. * . 








40* 


be responsible for the admission program* 


7 


47 


1 


Each person applying for admission to the AV-T school is required to* * . 






i 


41* 


have an interview with the person in charge of admission* 


12 


80 


'if 


42* 


complete an application form* 


15 


100 




43. 


take a battery of aptitude testi for guidance purposes to assist the individual in 
aenuiring a clear understanding of his aptitudes, abilities, interests, etc* 


7 


47 




44. 


appear at the school on a scheduled date prior to enrollment to take the entrance 
examination. 


6 


40 


K 

k 


45* 


present a statement concerning the condition of his health from a physician of his own 
choosing* 


7 


47 


1 

1 


46* 


provide the school with a copy of his high school record* 


10 


66 


V 

1 


47. 


meet specific admission standards for a course such as specific scores on aptitude, 
reading, and math tests, and completion of the required number of years of formal 
education before his acceptance into the course* 


7 


47 



(Table continued on next page) 
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Table 5 (Continued^ 





Fre- 


Per- 


Items 


quencies 


cents ses 



The person In charge of admissions is responsible £or« • • 

49. working with instructors in developing admission criteria for different courses^ 
designating the educational level needed for entrance into each course^ and the 

minimum aptitudes^ reading skills^ math skills^ and other characteristics needed. 7 47 

50. having entrance examinations scored prior to the applicant’s acceptance into the 

school. 9 60 



51. determining whether the applicant meets the criteria that have been established for 

the particular course. 8 53 

Procedures are developed for. . . 

53. providing a student temporary admission to a course where the student falls to meet 
part of the admission requirements allowing him t:o prove his capabilities for passing 

the course. 9 60 

C. Personnel Records 

A permanent personnel folder is developed on each prospective student which includes. . . 



54. personal history questionnaire , application fotm, entrance tests, high school records 

health form, interview notes, and other pertinent admiision information. 7 47 

After the student enters the A7-T school other instruments are used in securing information 
for the student's personnel folder such as. • . 

55. ratings by instructors, grades, comments, snd observations. 9 60 



Instruments used for collecting data on students are deiigned so that. • . 

62. forms are compact and data are easily and accurately recorded, checked, and filed for 
later use. 

63. forms are dated before being filed. 

64. forms contain a blank space for adding pertinent information in the future that is 
not specified at this time. 

Procedures are developed for. . . 

65. making personnel records easily accesiible for professional use. 

69. providing in an organized and systematic way facilities and equipment needed ‘for 
' maintaining records after the student leaves. 

70* * instructing the staff in the use of personnel records through periodic in-service 
activities. 

Personnel records at this school contain the following information on all students. • . 

71 • identification data such as name, sex, place and date of birth (student number if data 
processing Is used). 

72. marital status of student and number of children. 

73. occupation of wife or husband. 

74. full name, address, and telephone number of each parent or guardian. 

75. occupational, educational, and marital status of each parent. 

79. health record filled in by student. 

80. record of physical disabilities which could affect student's success in a' course such 
as vision, hearing, injuries, missing limbs, posture and feet deformities, diabetes, 
and epilepsy. 

82. conduct o^ citizenship record. 

83. attendance and tardiness record; reaaon for excesiive absence or tradiness. 

84. group scholastic aptitude teat result!. 



8 53 

8 53 

8 53 



9 60 

7 47 

5 33 



12 


80 


11 


73 


.8 


54 


11 


73 


6 


40 


8 


53 


11 


73 


5 


33 


10 


67 


11 


-73. 
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Items 


Fre- 

quencies 


Fer- 

c entases 


87. 


name and location of high schools attended with dates of attendance, complete academic 
record including courses, year taken, marks, and credits received. 


10 


67 


88. 


record of subsequent entry to other educational institutions. 


9 


60 


89. 


special talents and hobbies such as music, art, athletics, reading, etc. 


8 


53 


90. 


statement of student's interests. 


11 


73 


1 . 


complete record of work experience. 


7 


47 


)1. 


course selected; record of changes with reasons for the changes. 


8 


53 


94. 


reasons for dropping out of the AV*T school. 


7 


47 


95. 


statement of post«graduation intentions. 


10 


67 


96. 


date leaving or graduated from AV-T school. 


13 


87 


102. 


the school to send appropriate information about students to empl(^ers. 


9 


60 


103. 


faculty members to facilitate the instructional program. 


10 


67 



Orientation Service 



Infomaticn about the school program is provided for new itudenti during the firit week by means 
of« « • 



104. a conducted tour of the ichool in which th^ are given an opportunity to meet ichool 

personnel and become familiar with the physical plant of the school* 10 

105. group meetings in which they can become familiar with the purposes, objectives, and 

opportunities of different courses and the different services provided by the school. 8 

106. a handbook or mimeographed copies of rules, policies,- and regulations* 9 

Procedures have been developed for familiarizing students with the world of work througih. « . 

108. one or more planned field trips to industries where students can observe work situations* 7 

109. group discussions with former students, employees, and employers* 6 

2. Information Service 



Provisions are made for making the following types of information available for students' use* . * 

117. copies of the current edition of the Occupational Outlook Handbook * 7 

122. information about comaunity and state resourccs'(health, rehabiliution, welfare, etc*)* ,6 
G. Placement Service 

A Job placement service is coordinated throu^ one office under the supervision of a professional 
who* . * 

155. assists students in finding employment after completing a course of study* 6 , 

157. assists former students in finding employment* ^ 



67 

53 

60 

47 

40 



47 

40 



40 

40 



Tabic 6 



Administrative Personnel’s Nodal Choice of "Good Provision" With Respect to Student Personnel Services Performed 

(C-py 2) 

(N * 15) 



Items 



Pre- 

quencles 



Information is provided in an organized and systematic way to the surrounding high schools at 
designated Intervals about* • • 

21. the AV*T school program, course offerings, facilities, and equipment* 

22* the admission requirements, entrance testa, tuition, and expenses* 

23* the job placement program provided students* 

a 

Organized visits are developed for groups to tour the AV**T school Including* . 

27* students In surrounding high schools* 

Planned visits for the purpose of discussing the AV-T school program and objectives are made 
by a school official to* • * 

34* Industry to talk with groups of employees* 

35. PTA's and other civic organizations 

Procedures are developed for* • * 

36* releasing information about entrance data, programs of study, and performance of former 
students to local newspaper and radio station* 

C* Personnel Records 

Procedures are developed for* • * 

68* filing personal Information in sequential order so that relationship and progress can be 
easily traced* 

Personnel records at this school contain the following Information on all students. • • 

97* follow-up record after leaving AV-T school. 

E* Information Service 

Provisions are made for making the following types of information available for students’ use. * • 

112* a file of occupational materials and books related to the coursea offered at the AV**T 
school* 

Adequate quantities of (at least five) publications are provided for students' use on* * • 

129* good work habits and good employer- employee relations* 

6* Placement Service 

A job placement service Is coordinated through one office under the ^supervision of a professional 
counaelor who* * * 



Per- 

centagea 



I* PROVISIONS AND FACILITIES 
The administration provides* * * 

4* an adequate record system to serve administrative, instructional, and guidance purposes* 
5* filing facilities for personnel records. 

II* STUDENT PERSONNEL SERVICES 
A. Recruitment Service 



47 

60 



40 

47 

40 

47 

40 

53 

47 



33 



40 



40 



40 



158* asaiata students in finding part-time employment. 



33 
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Table 7 



Administrative Perionnel‘s Modal Choice of "Irregular Provlilon" With Reipect to Student Perionnel Servlcei Performed 

(Copy 2) 

(H - 15) 



Items 

II. STUDENT PERSONNEL SERVICES 



Pre- Per- 

qucncles centaxes 



A. Recruitment Service 

Organized touri are developed for group! to viiit the AV«*T ichool including. • • 

26. parents of high school student! • 

C. Personnel Records 
Procedure! are developed for. . . 

67. checking all entry, aaalgnmcnt, withdrawal, and transfer records. 

D. Orientation Service 

Procedure! have been developed for familiarizing students with the world of work through. . . 
110. a unit on ”How to Eind Employment.” 



E. Information Service 

Provisions are made for making the following types of information available for students* use. . . 

m. results of atudlca of local employment conditions and Job opportutHtlea available on local 
state, and national level. 

115. results of atudles on occupations that are declining and re-tralning programs. 

Adequate quantities of (at leaat five) publlcatlona are provided for atudenta* use on. . . 

125. writing letters of application. 

126. completing Job application forms. 

127. preparing for a Job interview. 

128. problems encountered in the Job situation. 

G. placement Service 

A Job placement lervlce lo coordinated through one office under the supervision of a profesilonal 
counaelor who. . • 

149. surveys local employers in determining Job openlngi. 

152. make! a Hat of studentp seeking employment after graduation and their preference as 
to location three months prior to their graduation. 



40 

53 

47. 

40 

40 

-40 



40 

40 



H. Eollow«^up service 

Regular and periodic follow-up studies are conducted of. . . 

161. all graduate! and dropouts to determine reaction! towards the training that they received 
and posalble changes they feel should be made In the training program. 



Table 8 



Administrative Personnel's Modal Choice of ‘^Little or No Provision” with Respect to Student Personnel Services Perforaei 

(Copy 2) 

(N « 15) 



Fre- Per- 

Items quenclet centages 

!• PROVISIONS and FACILITIES 
The administration provides. ♦ . 

1. a couniel'ing office that Is accessible to students and offers privacy during counseling. 

2. office equipment and supplies needed such as desk, telephone, bookcases, etc. 

10. adequate professional materials such as basic guidance texts, texts In tests and 
measurement, and current periodicals In guidance and vocational education. 

11. sufficient apace for testing extremely large groups of students (50 to 100). 

The administration provides leadership. . . 

13. In employing a professional counselor with a 5th year Certification in counseling. 

14. In helping the counselor decide which student personnel services are In greatest need of 
development at the present. 

15. ‘ by assigning the counselor to those responsibilities -which would be conducive to 

effective professional relationships with pupils, teachers, and community agencies. 



16. 


In assisting the counselor In making necessary out-of-school contacts with state employment 
personnel, local civic and school groups, employers, and others. 


9 


60 


17. 


In clarifying responsibilities where more than one counselor is employed. 


10 


67 


18. 


in establishing a guidance conmlttee composed of faculty members and the counselor to 
formulate, for the total staff approval, policies and procedures to be followed in the 


8 


53 




different guidance services. 


19. 


in clarifying to the school staff, through appropriate media, the responsibility of the 
staff and counselor In carrying cut the student personnel program. 


7 


46 


20. 


throu^ a discussion with the staff and counselor in formulating mutually agreeable 
means by which the staff ref era students to the counselor. 


8 


54 


II. STUDENT PERSONNEI. SERVICES 






A. Kecurltment Service 






Infomatlon Is provided In .n organized and systematic way to the surrounding hl^ schools at 
designated intervals about. . . 






24. 


the performance of their former students enrolled in the AV-T school. For example, this 
could be done at the end of the first four months in the AV-T school on a standardized 




60 




form developed for this purpose. 


9 


25. 


the success of AV-T students on the job following completion of AV-T training. For 
example, a summary of follow-up studies of former AV-T students could be given to 




47 




hl^ school counselors and students. 


7 


Procedures are developed for. . . 






37. 


working directly with surrounding high school officials through a committee to study means 
of improving cooperation between the AV-T school and the high schools. 


10 


66 


B. Admlaalon Service 






Each peraon applying for admlaalon to the AV-T school la required to. . . 






48. 


meet with the AV-T achool counselor for the purpose of selecting a course that appears 
to be moot realistic in keeping with the applicant's own abilities, interests, and 




33 




limitations. 


5 


procedurea are developed for. . . 






52. 


screening' those students who need remedial* work in reading or math and scheduling classes 
aa they are needed. 


11 


73 



(Table continued on next page) 



9 

7 

9 

9 



60 

47 

60 

60 



10 



67 

53 

60 
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Table 8 (Continued) 



Items 



Frc- 

quencXes 



Per- 

centages 



9 

12 



8 

8 



60 

80 



C* Personnel Records 

After the student e.. .ers the AV*T school other instruments are used in securing information for the 
student *8 personnel folder such ss« • • 

56* standardized tests that are administered to the student as need for the information occurs, 
57 . an autobiography. 

Procedures are developed for, , , 

66. the counselor to control confidential information such ss counseling interview notes 
and personality test scores. 

Personnel records at this school contain the following information on all students, , • 

76, number of siblings older and younger than student, 

77, marked talents or accomplishments of family members or near relatives, 

78, economic status of family such as home ownership, 

85, results of vocational interest inventories, 

86, tests of reading snd math achievement, 

93, attitude towards the AV-T school. 

Personnel records on students sre used by, • , 

99. a professional counselor to assist prospective students in selecting a course of study, 

100, a professional counselor to assist students in planning their next step after 
graduation from AV-T school, 

101, a professional counselor to facilitate counseling interviews, 

D, Orientation Service 

Procedures have been developed for providing a special unit in the improvement of study habits 
that is to be, , , 

111, svailable to all students whose school achievement and general aptitude is low, 

E, Information Service 

Provisions are msde for making the following types of information available for students’ use, , , 
116, report of apprenticeship snd union requirements, 

118, Dictionary of Occupational Titles , 

119, information regarding state and federal labor laws, 

120, materials on the improvement of reading and study skills such as pamphlets and study 
guides, 

121, s file on military service obligations and opportunities, 

123, college catalogues (especially colleges in Georgia,) 

Adequate quantities of (at least five) publications are provided for students* use on, , , 

124, seeking employment, 

131, recreational opportunities available in the community, 

F, Counseling Service 

A professional counselor is available for assisting students, , , 

132, who have recently enrolled in school and have adjustment problems, 

133, who have finsncisl problems related to educational and occupational planning, 

134, who have difficulties in their relationship with students and staff members, 

■ (Table continued on next page) 



8 


53 


9 


60 


13 


87 


13 


87 


11 


73 


9 


60 


9 


60 


10 


67 


10 


67 


9 


60 


9 


60 


6 


40 


6 


40 


6 


40 


8 


53 


6 


40 


9 


60 


6 


40 


9 


60 


10 


67 



53 

53 
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Table 8 (Continued) 



Itema — 

135* who have personal problems* 

136. who need to gain a better understanding of themselves, their abilities, interests, 
motivations, and limitations. 

137. who need information regarding military service and other special problems related to 
educational-vocational planning. 

138. in developing and carrying out post-school plans. 

139. in making wise choices of leisure time acitivites. 

Personal conferences with a professional counselor are schc iuled for all students who. • * 

140. have just enrolled in school (an introductory type of interview). 

141. are falling and/or having learning difficulties, 

142. have Irregular attendance. 

143. withdraw from school* 

144* desire to transfer from one course to another. 



Fre- 

quencies 

8 

10 

8 

9 

11 . 

9 

9 

9 

9 

8 



Joint procedures have been worked out between the counselor, staff, and administrator. * * 



145. on methods to be followed In referring students to the counselor. 

G. Placement Service 

A job placement service is coordinated through one office under the supervision of a professional 

counselor who* . . 

146. is responsible for developing forms to be used in the job placement service such as job 
request forms, student information fora, job referral form, etc. 

147. maintains files, records, and organized arrangement of job requests received from 
employers. 

148. is responsible for developing procedures and forms to be used by the instructors for 
reporting to the placement office job requests received. 

151. arranges for employers to visit the school to interview students. 

154. maintains a record of AV-T school dropouts seeking employment. 

156. assists students withdrawing from school to obtain employment. 

H. Follow-up Service 

Regular and periodic follow-up studies are conducted of. * * 

160. all school dropouts to determine their progress and adjustment on the job. 

162. selected groups of employers to obtain their suggestions for Improving programs and their 
ratings of employed graduates. 

Information obtained from follow-up studies is summarized by, . . 

163. a member of the school staff or a committee to show changes that former students and 
employers feel should be made in their training program and factual information about job 
success of AV-T school students. 

Information obtained from follow-up studies is used by. * * 

164. administrator and faculty for discussion and possible implication for changes in the school 
program* 

165. the school and employers to study placement and adjustment problems of students. 

166. the school counselor to study the effectiveness of admission criteria. 



9 



11 

7 

7 

5 

10 

7 

10 

6 

7 

7 

9 

11 



Procedures are developed for* * . 

167. objectively evaluating student personnel services by otudents and faculty. 13 



Per- 

centage 

53 

67 

53 

60 

73 

'60 

60 

60 

60 

53 

60 



73 

47 

47 

33 

67 

47 



67 

40 



47 

47 

60 

73 

86 



Table 9 



Adadnlstratlve Peraonnel*8 Blmodal and Trimodal Cholcea of **Excellent Proviiion,” "Good Froviaioni” ”Irrtgul«r Froviaton,” 
and "Little or No Provision" with Respect to Student Personnel Services Performed (Copy 2) 

(N - 15) 



Items 



Fre- Per- 

quencles centages 

(Response numbers selected) 



2, 4, 5 



29. other interested groups in the coonunlty (representatives from industry and civic 
groups). 

Planned visits for the purpose of discussing the AV-T school progran and objectives are made 
by a school official to. • • 

33. prospective en^loyera. 

C. Personnel Records 

After the student enter* the AV-T school other instruments sre used in securing infomstion for 
the student's personnel folder such as. • • 

58. * sheet designed to obtain information on the student when he drops out or leaves 
school. 

59. follow-up information of former students' success. 

Instruments used for collecting data on students are designed so that. . . 

■ 60. each ia an integral part of the whole personnel record system. 

61. codes and marking systems are carefully explained on each form and are uniform (for 
example, all shops use the same code* in reporting grades). 

81. special achievement* and honors received in and out of school. 

D. Orientation Service 

Procedure* have been developed for familiarizing students with the world of work through. . . 

107. a unit taught by each instructor. 

E. Information Service 

Provisions are made for making the following type* of information *v*ilable for students' 
use. . . 

113. written reports of follow-up studies of former students end their success. 

Adequate quantities of (at least five) publications are provided for students • use on. . . 

130. self improvement such as dress, manners, health habits, and the value of desirable 
personality traits. 

G. Placement Service 

A job placement service i* coordinated through one office under the supervision of a professional 
counselor who. . . 

* 150. utilize* state eiq>loyment office, employers of former students, and others in locating 

Job opening* for current students. 



1 , 2 , 6 



1, 2, 3, 5 



1, 4, 5 

2, 3, 4 

1, 2, 5 

1 , 2 , 6 

1, A. 5. 



1, 2 , 5, 



3, 4, 7 



2, 4, 5 



153. assists student* in preparing for job interviews. 

H. Follow-up Service 

Regular and periodic follow-up studies are conducted of. . . 

159, all graduates to determine their progress and adjustment on tne job. 



1, 3, 5 
1, 2, 5, 



33 



I. PROVISIONS AND FACILITIES 
Ihe administration provides. . . 

3. clerical assistance in carrying on correspondence activities and other related jobs. 

II. STUDENT PERSONNEL SERVICES 
A. Recurltment Service 

Organized visits are developed for groups to tour the AV-T school Including. . r 



40 



33 



33 

27 

33 

40 

33 



33 



47 



33 



33 

33 



1. 3. 5 



33 



137, 138,139, 140, 141, 142, 143, 144, 145, 416, 147, 148, 419, 150., 151, 
152, 153, 154, 156, 157, 159, 160, 161, 162, 163, 164, 165, 166, and 
167. For 100 of the above items, the differences were in the direction 
indicating that these services were not being performed to the extent 
needed. 



Summairy 



In summary, the administrative personnel indicated by modal response 
that the items on Copy 1 of the Criterion Checksheet were needed in 
area vocational- technical schools with 118 items selected as essential, 
47 items selected as desirable, and one item selected as of little 
value. 

The administrative personnel indicated by modal response that 100 items 
on Copy 2 of the Criterion Checksheet were being performed in area 
schools below the level needed as indicated on Copy 1. 

The percent of the items under each student personnel service that was 
being performed below the level needed was as follows: (1) Follow-up 

(100%), (2) Placement (100%), (3) Counseling (100%), (4) Information 
Service (90%), (5) Recruitment (58%), (6) Personnel Records (38.-6%), 

(7) Orientation (37.5%), and (8) Admission (15%)^ Seventy- five percent 
of the items under the Provision and Facilities Section were being 
performed below the level needed. 
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CHAPTER IV 



FINDINGS FROM ANALYSIS AND IMTREPERTATION OF STUDENTS' AND 
FACULTIES* RESPONSES TO THE SCHEDULE OF STUDENT PERSONNEL SERVICES 



The purpose of this chapter is to analyze and interpret the responses 
of students and faculty members to the extent of need for each of the 
69 student personnel services and the extent to v;hich each of the servic.3 
was performed. Chapter IV is organized into five areas: (a) A descrip- 

tive analysis of the responses of students and faculty members to Copy 1 
of the Schedule; (b) A descriptive analysis of the responses of students 
and faculty members to Copy 2 of the Schedule; (c) An analysis of 
significant differences between responses of students and faculty members; 
(d) An analysis of significant differences between responses of day 
students and night students; (e) An analysis of significant differences 
in responses among the day students; (f) An analysis of significant 
differences in responses among the night students; and (g) An analysis 
of significant differences in responses among the faculty members. 



Obtaining the data 



The data for this chapter were obtained from the responses of 290 day 
and 136 night students to Copy 1 of the Schedule, of 288 day and 137 
night students to Copy 2 of the Schedule, and of 190 tacuity members 
to both Copy 1 and Copy 2 of the Schedule, 

On Copy 1 of the Schedule of Student Personnel Services each respondent 
was asked to indicate the extent of need for each of the 69 items by 
selecting one of five response alternatives: (1) This service is 
essential if the school plans to operate effectively in fulfilling 
its objectives; (2) This service would be desirable and would aid the 
school in fulfilling its objectives; (3) This service would be of little 
value in enhancing the school's ability to fulfill its objectives; 

(40 This service would be undesirable and would not enhance the progress 
of the school; (5) I am uncertain or do not know whether this service is 
needed in the area vocational- technical school. 

On Copy 2 of the Schedule of Student Personnel Services each respondent 
was asked to indicate the extent each service was being performed 
in his school for each of the 69 items by selecting one of five 
responses: (1) Excellent provision is made for performing this service 

under designated leadership in a highly organized and systematic 
pattern that leaves little to be desired; (2) Good provision is made for 
performing this service in an organized and systematic pattern; (3) Irreg - 
ular provision is made for performing this servi:e; (4) Little or no 
provision is made for performing this service; (5) I am uncertain or 
.42 rtob know whether this service is performed by the area vocational- 
'■echnical school. 

Day students, night students, and faculty members were asked to provide 
personal and school data on both Copy 1 and Copy 2 of the Schedule of 
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student Personnel Services, Students were asked to indicate age, sex, 
area of enrollment, length of enrollment in tb, school, educational 
background, size of day school enrollment, and number of counselors 
employed in the school. Faculty members were asked to indicate age, 
sex, area of teaching, years of teaching expdrience in a vocational 
school, educational background, certification level, size of day school 
enrollment, and number of counselors employed in the school. Day students 
and faculty members were provided the size of the day school enrollment, 
by the researcher, while night students were provided the size of the 
night school enrollment. 



Analysis of the Data 



The daca in the first two sections of Chapter IV were analyzed in terms 
of frequencies, percentages, and modal responses of day students as 
a group, night students as a group, and faculty members as a group to 
the 69 items on Copy 1 and Copy 2 of the Schedule of Student Personnel 
Services. This procedure was used to fulfill the following two objectives: 

1, To survey the student personnel services needed in area 
vocational- technical schools as perceived by day students, 
night students, and faculty members. 

2. To determine the extent to which student personnel services were 
being performed in area vocational- technical schools as* perceived 
by day students, night students, and faculty members. 

The analysis of the data in the last five sections of this chapter consists 
of statistical calculations to determine with regard to responses the 
significant differences between students and faculty members, significant 
differences between day and night students, significant differences among 
students, and significant differences among faculty members. On each 
of the 69 services (items) in Copy 1 and Copy 2 of the Schedule of 
Student Personnel Sen/ices, the chi-square test was applied. This 
procedure was used to fulfill che following objectives: 

1. To determine if there were significant differences in the percep- 
tions of students personnel services needed (Copy 1) and the 
extent to which student personnel ser/ices were being performed 
(Copy 2) as perceived by night students, day students, and 
faculty members in area vocational- technical schools, 

2. To determine if there were significant differences in the percep- 
tions of student personnel services needed (Copy 1) and the extent 
to which student personnel services were being performed (Copy 2) 
as perceived by day students a :d night students in area vocational- 
technical schools. 

3. To determine if there w/^re significant differences in the 
perceptions of student personnel services needed (Copy and 
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the extent to which student personnel services v/ere being 
performed among day students when grouped on the f ollowing 
variables: age, sex, size of day school enrollment, and number 

of counselors employed in the school. 

4. To determine if there were significant differences in the 

perceptions of student personnel services needed (Copy 1) and 
the extent to which student personnel services were being 
performed (Copy 2) in area vocational- technical schools as 
■perceived among night students when grouped on the following 
variables: age, sex, size of night school enrollment, and 

number of counselors employed in the school. 

5. To determine if there were significant differences in the 
perceptions of student personnel services needed (Copy 1) 

and the extent to which student personnel services were being 
performed (Copy 2) in area vocational- technical schools as 
perceived among faculty members when grouped on the following 
variables: age, sex, years of teaching experience in a 

vocational school, certification level, size of day school 
enrollment, and number of counselors employed in the school. 

A probability of .05 was designated as the level of confidence. A 
null hypothesis was rejected when the tests yielded a "P” of .05 or less. 



Types of Tables for Presenting the Data 



Three types of tables are used to present the data concerning day students^., 
night students*, and faculty members' , perceptions of the student personnel 
services needed and the extent to which student personnel services were 
being performed in area vocational- technical schools. These are the 
three types of tables used: 

1. The first tables are grouped on the basis of modal choice as 
selected by day students, night students, and faculty members 

on the extent to which each of the 69 services were needed (Copy 1) 
and were being performed (Copy 2) in area vocational- technical 
schools. Tables are presented separately for each of the 
following three groups: day students, night students, and 

faculty members. The modal choice is presented in terms of 
frequencies and percentages of day students, night students, 
and faculty responses. A summary of the services on vdiich day 
students, night students, and faculty members agreed in their 
modal choice and a summary of the services on which day students, 
night students, and faculty members disagreed in their modal 
choice are given, 

2. Tables showing frequencies and percentages of the responses of 
day students, night students, and faculty members to Copy 1 and 
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Copy 2 of the Schedule of Student Personnel Services are included 
in Appendix E, 

3. Chi-square tables are designed to show the values of significant 
differences in the responses to the 69 services on Copy 1 and 
Copy 2 of the Schedule of Student Personnel Services of the total 
group of day students, night students, and faculty members. Also, 
chi-square tables are arranged to show the values of significant 
differences among the responses of day students, night students, 
and faculty members when the responses of each were compared on 
selected variables. 

Chi-square tables are used to show the values obtained when the data on 
Copy 1 of the Schedule were grouped in combined categories and the values 
obtained when the data on Copy 2 of the Schedule were grouped in five 
original categories. The respondents' reactions to Copy 1 of the Schedule 
were combined because the expdcced frequencies for response numbers three, 
four, and five were not great enough for an expectancy of five in these 
cells. Close inspection revealed that response numbers three, four, and 
five all indicated a negative response concerning the extent to which 
a particular item was needed, and could be logically conblned into one 
category. These combined categories and related chi-square veilues are 
presented along with a discussion of the items that differed significantly. 



A Descriptive Analysis of the Responses of Students 
And Faculty Mp-mbei-s to Copy 1 of the Schedule of 
Student Personnel Service 



Responses of Day Students 



Responses number one, "the service is essential if the school plans to 
operate effectively in fulfilling its objectives," was the modal choice 
of day students for 16 of the items on Copy 1 of the Schedule as shown 
in Table 10, 

Table 11 lists 52 items on which day students most frequently selected 
response number two, "this service would be desirable and would aid the 
school in fulfilling its objectives," 

Response number four, "this service would be undesirable aid would not 
enhance the progress of the school," was selected most frequently by day 
students only once as shown in Table 12. 

Day students did not select response number three, "this service would be 
of little value in enhancing the school's ability to fulfill its objectives, 
and response number five, "I am uncertain or do not know whether this 
service is needed in the area vocational- technical school," most frequently 
for any of the items. Examination of Table 68 (Appendix E) reveals that, 
in most instances, relatively few day students selected response numbers 
three, four or five. 



Table 10 



bay Studenta' Modal Cholcea of ''Essential*^ with Respect to Student Feraonnel Services Needed (Copy 1) 

(N » 290) 





Fre- 


Per- 


Itema 


quencies 


centages 



69 

63 



56 

83 

66 

54 

52 

40 

49 



!• Reerultgsent Service 

A« Infomuitlon ia provided In an organized and systematic vay to the ct'rroundlng high schools at 
designated intervals about* • • 

1* the area vocational-technical school program, course offerings, facilities, and equlpaaent. 200 

2« the admission requirements, entrance tests, tuition, and expenses. 183 

• II« Admission Service 

E« Each person applying for admission to the area vocational- technical school is required to* « « 

12* have an intervlev with the person In charge of admission. 162 

13* coBiplero an application form* 241 

14* take a battery of aptitude tests for guidance purposes to assist the Individual In 

acquiring a clear understanding of his aptitudes, abilities. Interests, etc* 192 

15* appear at the school on a acheduled date prior to enrollment to take an entrance 

examination* 138 

17* provide the school with a copy of hlo high school record. 151 

18* meet specific admission standards for a course such as specific scores on aptitude, 
reading, and math tests, and completion of the required nunber of years of formal 
educe tlon before his acceptance Into the course* 117 

19* Bieet vlth the area vocational- technical school counselor for the purpose of selecting 
a course that appears to be most realistic in keeping with the applicant's own 
abilities. Interests, and limitations. 141 

in* Personnel Records 

G* Procedures are developed for* * « 

22* obtaining Information about students before they enter the school through such means 

as questionnaire. Interviews, tests, high school transcript, health records, etc* 140 

H* Personnel records on students are used by* * * 

27* the school to send appropriate Information abmt students to employers* 147 

IV* Orientation Service 

I* Information about the school program Is provided for new students during the first week by 
means of* • * 

30* a handbook or mimeographed copies of rules, policies, and regulations* 143 

V* Information Service 

Adequate quantities (at least five) of publications are provided for students' use on* * . 

47« self-improvement such as dress, manners, heslth habits, and the value of desirable 

personality traits* 127 

Counseling Service 

0* Personal .aferences with a professional counselor are scheduled for all students who* * • 

54* are falling and/or having leaml'^:g difficulties* 155 

55* have Irregular attendance* 124 

V2I. Placemfcnt Servlet 

P* A job placement a^n>ioe is coordinated through one office under the cupervitlon of a 
professional counselor who* * • 



48 



51 



49 



44 



53 

43 



63* asaists studenta la finding employment after completing a course of study* 



143 



49 




TAble 11 







i 



* 



r- 



I 



Day Studenti* Modal Choices of "Desirable” with Respect to Student Personnel Services Needed (Copy 1^ 

(N = 290) 





Fre- 

ItftiM quenci&g 


Per- 

centages 


la 


Recrultmeut Service 






Aa 


Information Is provided In an organized and systematic way to the surrounding hl^ schools at 
designated Intervals about. . . 








3 a the job placement program provided students a 


15 V 


53 


Ba 


Organized visits are developed for groups to tour the area vocational** technical school, 
including. . . 








4. parents of high school students. 


181 


62 




5a students in surrounding hl^ schools. 


155 


53 




6. school officials, counaelori, teachers, visiting teachers, principals, and curriculum 
directors. 


150 


52 




7. other interested groups in the consnunity (representatives from industry and civic groups) a 


172 


59 


C. 


Planned visits for the purpose of discussing the area vocational- technical sdicol program 
and objectives are made by a school official to* . « 








8a surrounding high schools pn college and career days. 


128 


44 


- 


9. surrounding high schools to talk with groups of students and with individual studcntSa 


161 


56 




10. FXA*s and other civic organizations. 


154 


53 


D. 


Procedures are developed for. . . 








11. releasing data about entrance requirements, programs of study, and pcrfomance of former 
students to local newspaper and radio station.. 


122 


42 


II. 


Admission Service 






K. 


Each person applying for admission to the area vocational-technical school is required to. • . 








16. present a statement concerning the condition of his health from a physician of his own 
choosing. 


113 


39 


Fa 


Procedures are developed for. . . 








20. screening those students ^o need remedial work in reading or math, and scheduling 
classes as they' are needed. 


154 


53 




21. providing a studeuh temporary admission to a course where the student falls to meet 
part of the admission requirements allowing him to prove his capabilities for passing 
the course. 


148 


51 


in. 


Personnel Records 






G. 


Procedures are developed for. . . 








23. obtaining InfortMtion about students after they enter the school througji such means as 
teacher ratings, follow-up studies, standardized tests, etc. 


136 


47 




24* malucalnlng a permanent personnel folder on each student containing such Information 
as vocational plans, standardized test scores, hi^ school records, health records, 
and future plans. 


138 


48 


H. 


Personnel records on students are used by. . . 








25. a professional counselor to assist prospective students in selecting a course of study. 


153 


53 




26. a professional c’-^ -uelor to assist students in planning their next step after graduation 
from the vocational- technical school. 


141 


49 


IV. 


Orientation Service 






I. 


Information about the school program Is provided for ".zw students during the first week by 
meana of. « . 








(Table continued on next page) 
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Table 11 (Continued) 



Items 

28« a conducted tour of the school In which they are given an opportunity to meet school 
personnel and become familiar with the physical plant of the school « 

29. group meetings in which they can become familiar with the purposes, objectives, and 
opportunities of different courses and different servlrres provided by the school. 

J« Procedures have been developed for familiarizing students with the world of work through. 

31. a unit tau^it by each Instructor. 

32. one or more planned field trips to industries where students can observe work 
situations. 

33. group discussions with former students, employees, and employers. 

34. a unit on "Hew to Find Employment." 

Procedures have been developed for providing a special unit in the improvement of study 
habits that is to be. . . 

35. available to all students whose school achievement and general aptitude Is low. 

V. Information Service 

L. Provisions are iMde for making the following types of information available for students* 

us^. . . 

36. written reports of follow-up studies of former students and their succeas. 

37. results of studies of local employment conditions and Job opportunities available on 
local, state, and national level. 

38. reports Of apprentieship and union requirements. 

39* materials on the improvement of reading and study skills such as pamphlets and study 
guides* 

40* a file on military service obligations and opportunities. 

M. Adequate quantities (at least five) of publications are provided for students' use on..-* 
41. seeking employment. 

42* writing letters of application. 

43. completing job application forms* 

44. preparing for a job interview. < 

45* problems encountered in the job situation. 

46. good work habits and good employer-employee relations. 

VI. Counseling Service 

K. A professional counaelor is available for assisting students. . . 

48. who have financial problems related vO educational and occupational planning. 

49. who have difficulties in their relationship with students and staff members. 

50* who have peraonal problema. 

51* who need to gain a better understanding of themaelves, their abilities, interests,* 
motivations, and limitetioi^s* 

52. who need information regarding military service and other special problema related 
to educational-vocational planning* 

53. in developing and carrying out post-school plana. 

0* Personal conferences with a professional counselor are scheduled for all students who. . 
56* witht^vlw from school* 

T w- (Table continued on next page) 



Fre- 

quencies 

136 
148 

137 

163 

159 

133 



154 



133 

170 

145 

185 

115 

166 

172 

165 

157 

154 

139 



144 

150 

146 

158 

166 

168 

109 



Per- 

centage 

47 

51 

47 

56 

55 

46 

53 



46 

59 

50 

64 

40 

57 

59 

57 

54 

53 

48 



49 
52 

50 

54 

57 

.58 

38 



. 48 . 






o 

ERIC 






Table 11 (Continued) 



Items 



Frc- 

quenciea 



Pcr- 

centiitea 



57* desire tc transfer from one course to another. 
VII. Placeaent Service 



157 



54 



P. A job placement service Is coordinated through one office under the supervision of a 
professional counselor who. • . 



58. maintains flies, records, and organized arrangements of job requests received from 
employers « 



59. surveys local employers in determining job openings. 

60. arranges for employers to visit the school to Interview students. 



144 

151 

144 



50 

52 

50 



61. makes a list of students seeking employment and their perference as to location three 
months prior to their graduation. 



62. assists students in preparing for job Interviews. 

65. assists former students in finding employment. 

VIII. Follow»up Service 

Q. Regular and periodic follow-up studies are conducted of. . . 

66. all graudates to determine their progress and adjustment on the job. 

67. all school dropouts to determine their progress and adjustment on the job. 



140 

153 

153 



48 



53 



160 

115 



55 

40 



68. all graduates and. dropouts to determine reactions towards the training they received 
and possible changes that they feel should be made In the training program. 



154 



53 



R. Information obtained from follow-up studies is sunnarized by. • . 



69. a mesber of the school staff or a comnlttee to show changes that former stiidents and 
employers feel should be made in the training program and factual Information about 
Job success of area vocational-technical school students. 



147 



51 



- 49 - 












Table 12 



Day Students* Modal Choice?, of "Undesirable" with Respect to Student Personnel Services Needed (Copy 1) 

(N = 290) 



Items 




Fre- 

quencies 


centages 


VII. Placement Service 

A job placement service is coordinated through one 
professional counselor who. « « 

64. assists students in withdrawing from school to 


office under the supervision of a 
obtain employment. 


90 


31 



- 50 - 



o 

ERIC 



Responses of Night Students 



When night students completed Copy 1 of the Schedule, four modal choices 
and one bimodal choice were found. Table 13 indicates that night students 
selected response number one, “this service is essential if the school 
plans to operate effectively in fulfilling its objectives,*' most 
frequently for 22 of the items in the Schedule. 

Table 14 shows that night students selected response number two, “this 
service would be desirable and would aid the school in fulfilling its 
objectives," as the modal choice for 42 of the items in the Schedule. 

Seldom did night students select response number three and response number 
four. Table 15 shows that a modal choice of three, "this service would be 
of little value im enhancing the school’s ability to fulfill its objectives," 
was selected for two of the items. Table 16 indicates that a modal choice 
of four, “this service would be undesirable and would not enhance the 
progress of the school," for only one of the items. 

Table 17 reveals that night students had one bimodal choice of response 
number two, “this service would be desirable and would aid the school in 
fulfilling its objectives," and response number three, “this service would 
be of little value in enhancing the school's ability to fulfill its 
objectives," for two of the items. 

Response number five, "I am uncertain or do not know whether this sei^ice 
is needed in the area vocational- technical school," was not selected most 
frequently for any of the items. Table 69, Appendix E, shows the 
frequencies and percentages of the five response alternatives for each 
item on the Schedule. 



R esponses of Faculty Members 

When faculty members completed Copy 1 of the Schedule', only two modal 
choices and one biidodal choice were indicated. However, faculty members 
had response number one, "tliis service is essential if the school plans 
to operate effectively in fulfilling its objectives," as a modal choice 
more frequently than did both day and night students. T^^ble 18 lists 
34 items on which faculty members most frequently selected response number 
one. 

Faculty members most frequently selected response number two, "this service 
would be desirable and would aid the school in fulfilling its objectives," 
for 33 the items, as shown in Table 19. - 

Table 20 reveals that faculty members also had one bimodal choice 
coAsis'cing of responses number one and two for two of the items. 

Response number three, "this service would, be of little value in enhancing 
the. school's ability to fulfill its objectives," response number four, "tMs 



51 - 



Table 13 



rr^ 






Night Students' Modal Choices of "Eaaential" with Respect to Student Personnel Services Needed (Copy 

(K « 136) 



1 ) 



Item ~ 

I. Recuritment Service 

A. Infornstion is provided in an organired sy temstic way to the surrounding high schools 
St designated interval# abowtr . ♦ 

la the area vocational- technical school program, course offerings, facilities, w jd 
equipments 

2s the admission requiriiacnts, entranc:^ tests, tuition, and expenses# 

3a the job placfcraent pr.^gram provided students. 

II, Admission Service 



Fra- 

guancies 



85 

75 

67 



Fa Frocedures arc developed fora e e 

20. screening those students who need remedial work in reading or math, and scheduling classes 
as they are needed. 

Ilia Personnel Records 

G. Frocedures are developed for« a a 

22. obtaining information about student, before they enter school through such ~sns as 
questionnaires. Interviews, tests, high school transcript, health records, etc. 

24 maintaining a permanent personnel folder on each student containing ‘“^h infomatiTO 
as vocati^l plans, standardised test scores, high school records, and future plans. 

Ha Farsonnal records on students arc used by. a . 

26. a profeeaion.1 counselor to a.si.t students in planning their next step after graduation 
froai vocational- technical school. 

27. the school to send appropriate information about students to employers. 

IV. Orientation Service 

J. Procedures h.va been developed for familiarizing student, with the world of work through. . . 

34. a unit oh "How to Find Employment." 

V. Information Service 

M. Adequate quantities (at least five) of publications are provided for students' use on. . . 

47. self-improvement such as dress, manners, health habits, and the value of desirable 
personality traits. 

VI. Counseling Service 

0. Fartonal conferences with a profeasional counselor are scheduled for all students who. . . 



55 



57 

59 

71 

71 



54 



57 



Ptr- 

centaass 



63 

55 

49 



E. E4ich 


person applying for admission to the area vocational-technical school is required to. . . 






12. 


hav2 an interview with She person in charge of admicsions. 


83 


61 


13. 


complete an application form. 


111 


82 


14. 


take a battery of aptitude tests for guidance purposes to assist the individual in 
acquiring a clear understanding of his aptitudes, abilities, interests, etc. 


79 


58 


15. 


appear at the school on a scheduled date prior to enrollment to take the entrance 
examination. 


82 


60 


17. 


provide the school with a copy of his high school record. 


52 


38 


18. 


meet specific admissions standards for a course such as specific scores on aptitude, 
reading, and math tests, and completion of the requireu number of years of formal 
education before his acceptance into the course. 


51 


37 


19. 


meet with the area vocational- technical school counselor for the purpose of selecting 
rcL«e tSt appears to be most realistic in keeping with the applicant's own abilities, 
interests, and limitations. 


70 


52 



40 



42 

43 

52 

52 



40 



42 



(Table continued on next page) 
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Table 13 (Continued) 



Items ^ 

54* are failing and/or having learning difficulties, 
vil* Placement Service 

P. A job placement service is coordinated through one office under the superviiion of a 
professional counselor who. • . 

58. maintains files, records^ and organized arrangements of job requests received from 
employers. 

59. surveys local employers in determining job openings. 

61. makes c list of students seeking employment and their preferences as to location 
three months prior to their graduation. 

assists students in finding employment after completing a course of study* 



Fre- 


Per- 


quencies 


centages 


69 


51 



72 


53' 


73 


54 


70 


52 



63. 



75 



55 



Table 14 



Klghe Students' Modal Choices of "Desirable" with Respect to Student Personnel Services Needed (Copy 

(N « 136) 



1 ) 



Items 



Pre-^ 

quencies 



Per- 

centeets 



I. Recur! tment Service 

B* Organized visits are developed for groups to tour the are«* vocational-technical school, 
including. « • 

4. parents of high school students. 

5. students in surrounding high schools. 

6. school officials, counselors, teachers, visiting teachers, principals, and 
curriculum directors. 

1 . other interested groups in the conmunity (representatives from industry and civic 
groups)* 

C. Planned visits for the purpose of discussing the ares vocational-technical school 
program and objectives sre made by a school official to. • . 

surrounding high schools on college and career days. 

9. surrounding high schools to talk with groups of students and with individual students. 

• 10. PT4*s and other civic organizations. 

Procedures sre developed for. 



D. 

H. 

P. 

III. 

6* 

H. 

W. 

I. 



b # • # 



J. 



11. releasing information about entrance data, programs of study, and performance of former 
students to local newspaper and radio station. 

Admission Service 

Procedures are developed for. . . 

21. providing a student temporary admission to s course where the student fails to meet part of 
the admission requirements allowing him to prove his capabilities for passing the course. 

Personnel Records 

Procedures sre developed for. . . 

23. obtaining infonaation about students after they enter the school through auch means 
as teachM ratings, follow-up studies, standardized tests, etc. 

Personnel records on students sre used by. . . 

25. a professional counselor to assist prospective students in selecting a course of study. 
Orientation Service 

InforiMtion about the school program is' provided for new students during the first week by means 
of. . . 

28. a conducted tour of the school in which th^ are given an opportunity to meet school 
personnel and become familisr with the physical plsnt of the school. 

29. group meetings in which the:; can become familisr with the purposes, objectives, 
and opportunities of different courses and the different services provided by the 
school. 

30. a handbook or miaeographed copies of rules, poUcies, and regulations. 

Procedures have been developed for familiarizing students with t^ world of work through* * • 

31. a unit taught by each instructor. 

32. one or more planned field trips to industries where students can observe work situations. 

33. group discussions with former^ students, employees, and employers. 

Procedures have been developed for providinr a special unit in the improvement of study 
habits that is to be. 

(Table continued on next h^ge) 



73 

73 

56 
66 

61 

61 

62 

57 



60 



46 



64 



54 

54 

42 

48 

45 

45 

46 

42 



44 



34 



46 



62 


45 


69 


50 


53 


39 


58 


43 


67 


49 


65 


48 
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Tabu 14 (ContiniM) 



Frc Fer* 





35* available to all students wliose school achieveaent and fsfisral aptitude is low. 


67 


49 


V. 


Information Service 






1. 


Provisions are made for making the following types of information availaMe for students* 
use. . • 




-*■ • 




36. written reports of follow* up studies of former students and their succass. 


51 


38 




37. results of studies of local employment conditions and job opportunities available on 
local f 8tate» and national level. 


73 


54 V 




38. reports of apprenticeship and union requirements. 


61 






39* materials on the improvement of reading and study skills such as pamphlets and study 
; guides. / • ‘ 


71 


52 ‘ 


M. 


Adequate quantities (at .least five) of publications are provided for students! use on. .. . 








41. seeking employment. 


68 


50 




42. writing letters of application. 


69 


51 




43. completing Job application forms. 


69 


51 




44. preparing for a Job interview. 


61 


'45 




45. problems encountered in the job situation. 


54 


40 




46. good work habits and goiKi employer^employee relations. 


62 


46 


VI. 


Counseling Ser* ice 






N. 


A profesaioral counselor is available for assisting students. . . 








48. %rho have financial problems related to educational and occupational planning. 


64 


47 




49. who have difficulties in their relationship with students And staff members. ' 


58 


43 




50. who have personal problems. 


43 


32 




51. who need to gain a better understanding of themselves, their abilities, interests, 
motivations and limitations. 


60 


44 




52. who need information regarding military service and ocher special problems related 
to educational*vocational planning. 


63 


46 




53. in developing and carrying out post* school plans. 


67 


49 


0. 


farsonal conferences with a professional counselor are scheduled for all students who. . . 








55* have irregular attendance. 


62 


46 




56. withdrew from school. 


46 


34 




57. desire to transfer from one course to another. 


61 


45 


VII. 


Placement Service 






P, 


*A Job placement ,rvice is coordinated through one office under the supervision of a professional 
counselor idio. . . 




-■ 


1 

62. assists students in preparing for Job interviews. 


63 


46 




65. assists former students in finding employment. 


66 


49 


VIII. 


Followrop Service 




■ 


S. 


Regular and periodic £ollow*up studies are conducted of. . 








66. all graduates, to determine their progress and adjustment on the Job. 


67 


49. 




68. all graduates and dropouts to determine reactions towards the training they received and 
.^possible changes that they feel should be made in the training program. 


63 


^ . 




Information obtained from follow*up studies is summarized by. . . 








69. a member of the school* staff or a committee to show changes that fonmr students and 
employers feel should be made in the training program and factual information about Job 
success of area vocational* techr/i cal school students. 


67 


49 




Table IS 



Nlaht Students' Modal Choices of "Little Value" with Respect to Student Personnel Services Kceded (Copy 1) 
* (N » 136) 





Iteos 


Frc- 

ouencies 


Per- 

centaaes 


11. 


Adalssion Service 






E. 


Each person flying for sdnL«sion to the sres vocational* technical school is required to. 


• « 






16. present a statement concerning the condition of his health from a physician of his 
own choosing. 


AO 


29 


VIll. 


Fo11ow*ud Service 








Regular and periodic foliow>up studies are conducted of . . . 

.67. all school dropouts to determine their progress snd adjustswnt on the job. 


39 


29 



Table 16 





Night Students* Modal Choice o£ ''Undesirable'* with Kespect to Student Personnel Services Needed (Copy 1) 

(N c 136) 



Fre- Per- 

Items ^ ouenciea centaaes 

VIl. Placement Service 

P* A job placement service is coordinated through one office under the supervision of a 
professional counselor who* • • 

/ 

64* assists students in withdrawing from school to obtain employment 41 30 






X 



/ , 











Table 17 



Mi|ht Students* Binodal Choices of ''Essential "Oesirsble»" and "Little Value»" vith Respect to Student ifersonnel 

Services Needed tCopy 1) 

(N « 136) 



Iteas 


Response 

Nuabers 

Selected 


Fr«- 

oumclet 


?«r> 

cmtutt 


V. Inforaation Service 








L« Provisions are asde for asking the follovinf types of infonation available 
for students* use. • • 








40. a file on ailitary service obUgetions and opportunities. 


2,3 


44 


32 



VII« ^lacetnt Service 



A> Job placsMnt service is coordinated throuih one office under the supervision 
of a professional counselor shb. • • 

60. arrsnges for eoployers to visit the school to interview students *.,2 61 45 




i 




Table 18 



Faculty Members* Modal Choices of *'£ssenti«r^ with Respect to Student Feraonnel Services Needed (Cdpy 1) 

(N » 190) 





Fre» 


Per. 


Items 


Quencies 


centases 



!• 

A. 



Recmitment Service 



Information is provided in an organized and systematic way to the surrounding high schools 
at designated intervals about* * • 



2* the admission requirements* entrance tests* tuition* and expenses* 
3*. the Job placement program provided students* 



5* students in surrounding high schools* 



6* school officials* counselors* teachers* visiting teachers* principals* and cdrriculua 
directors* 



7* other interested groups in the community (representatives from industry and civic groups)* 101 



Planned visits for the purpose of'Tlfsoussing the area vocational* technical school program and 
objectives are made by a school official to* * • 



8* surrounding high schools on college and career days* 

9* surrounding high schools to talk with groups of students and with individual students* 
Procedures are developed for* * * 



11* releasing information about entrance data* programs of study* and performance of former 
students to local newspaper and radio station* 



II* 

£* 



Admission Service 

Each person applying for admission to the area vocational •technical achool is required to* 
12* have an Interview %rith the person in charge of admissions* 

13* complete an application form* 



14* take a battery of aptitude tests for guidance purposes to assist the Individual in 
acquiring the clear understanding of his aptitudes* abilities* interests* etc* 



15* appear at the school on a scheduled date prior to enrollment to take the entrance 
exMination* 



16* present a statement concerning the condition of his health from a physician of his.owi 
choosing* 



17* . provide the school with a copy of his high school record* 



18* meet specific admission standards for a course such as specific scores on aptitude* 
reading* and math tests* and completion of the required nuid>er of years of formal 
education befpre he is accepted into the course* 



19* meet with the area vocational* technical school counselor for the purpose of selecting 

a course that appears to be most realistic in keeping with the applicsuit^s owi abilities* 
interests* and lisitations* 



F* Procedures are developed for* * * 



111 * 

G* 



they are needed* 

Personnel Records 

Procedures are developed for* * * 



22* obtaining information about students before they enter school through such msans as 
questionnaires* interviews* tests* high school transcript* health records* ate* 



24* mainuining a permanent psrsoimol folder on each atudsnt containing such information 
as vocational plans* standardised test scores* high school records* health records* and 
future plans* 



(Table continued on next page) 
•59 " 



156 


82 


145 


76 


93 


49 


[>g* » • 




120 


63 


117 


61 


101 


53 


126 


66 


112 


59 


112 


59 


156 


82 


173 


91 


129 


68 


114 


60 


96 


50 


124 


65 


114 


. 6Ci 


122 


64 


as 




93 


49 


104 


55 


113 


60 









\ 
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Table IS (Continued) 





Fr«- 


Per- 


Items 


qmncHt _ 


can tames 



H. 



IV, 

I. 

V. 

L. 



Personnel records on students sre used by* • • 

25* a professional counselor to assist prospect::! ve students in selecting a course of study* 103 
2'7* the school to send appropriate information about students to employers* 94 

Orientation Service 

Information about the school program is provided for new students during the first week by means 
of* • • 



30* a handbook or mimeographed copies of rules » policies, and regulations* 

Information Service 

Provisions are made for making the following types of information available for students* 



-VI* 

0 * 



VII* 

P* 



VIII* 

k* 



127 



Counselina Service 

Personal conferences with a professional counselor are scheduled for all students who* * • 

54* are failing and/or having learning difficulties* 115 

55* have irregular attendance. 104 

56* withdraw from school* 92 

57* desire to transfen from one course to another* 99 

Placement Service 

A Job placement service is coordinated through ope office under the supervision of a 
professional counselor who* * * 

58* maintains files, records, and organised arrangements of job requests received from 

emplpyers* 104 

60* arranges for employers to visit the school to interview students* 89 

63* assists students in finding employment after completing a course of study* 103 

Information obtained from follow«up studies is summarised by* * * 

69* a member of the school staff or a committee to show changes that former students and 
eaployers feel should be made in the training program and factual information about. Job 
success of a^ea vocational* technical school students* 97 



54 

50 



67 



use* 


* * 






44* 


preparing for a Job interview* 


9r 


48 


46* 


good work habits and gooo employer*employee relations* 


120 


63 


47* 


self* improvement such as dress, manners, health habits, and the value of desirable 
personality traits* 


120 . 


63 



61 

55 ^ 

46 

52 



55 

47 

54 



51 




\ 



.1', ' V'" ; * 
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Table 19 



Faculty Nembere' Modal Choices o£ "Desirable” with Respect to Student Personnel Services Needed (Copy 1) 

(N ■ 190) 



Sterna 



Fre- 

ouenclea 



9S 



97 



1. Recruttasnt Service 

B. Organized visits are developed for groups to tour the area vocational- technical school, 
including. . . 

A. parents o£ high school students. 

C. Planned visits £or the purpose o£ discussing the area vocational- technical school program and 
objectivf?, ~“e made by a school o££icial to. . . 

10. PTA's and other civic organizations. 

11. Admissions Service 

F. Procedures are developed for. . . 

21. providing a student temporary admission to a course where the student fails to meet part o£ 

the admission requirements allowing him to prove his capabilities for passing the course. 103 

111. Personnel Records 

C. Procedures are developed for. . . 



23. obtaining information about students after they enter the school through such means as 
teacher ratings, follow-up studies, standardized tests, etc. 

H. Personnel records on students are used by. . . 

26. a professional counselor to assist students in planning thqir next step after graduation 
from the vocational-technical school. 



97 



90 



Par- 

cantaaes 



52 



51 



54 



51 



47 



IV. Orientation Service 

I. Infomtion about the school program is provided for new students during the first week by 
means of. . . 

28. a conducted tour of the school in which they are given an opportunity to meet school 
, personnel and become familiar with the physical plant of the school. 

29. group meetings in which they can become familiar with the purposes, objectives, and 
opportunities of different courses and the different services provided by the school. 

J. Procedures have bebn developed for familiarizing students with the world of work through. . . 

31. a unit taught by each instructor. 

32. one or more planned field trips to industries where students can observe work situations. 

33. group discussions with former students, employees, and employers. 

34. a unit on "How to Find Employment." 

K. Procedures have been developed for providing a special unit in the impruveaent of study 

habits that is to be. . . ' ^ 



102 

9 ^ 

76 

108 

126 

107 



35. available to all students whose school achievement and general aptitude is low. 



54 

51 

40 

57 

66 

56 




V. 



L. 



Infonsation Service 

Provisions are made for making the following types of information available for students' usa. 

36. written reports of follow-up studies of footer students and their success. 

37. results of studies of -local employment conditions and job opportunities available on 
local, state, and national level. 

38. reports of apprenticeship and union requireswnts. 

39. materials on the improvement of . reading and study skills such as pamphlets and study 
'guides* ' 



• 




106 


56 


104 


53 


100 


53 


116 


61 



(Table continued on next page) 






Table 25 

Night Students* Modal Choices of "Excellent Provision" %rtth Respect to Student Porsonnel Services Pcrfbratd <Copy 2) 

(N a 137) 



Items 



Fre- 



64 

91 



14e take a battery of aptitude teats for guidance purposes to assist the individual in 
acquiring a clear understanding of his aptitudes, abilities, ^interests, etc. 

15. appear at the school on a scheduled date prior to enrollment to t4ke‘the entrance 
examination. 

17. provide the school with a copy of his high achodl record. * , . 

19. meet with the area vocationaUtecbnical school counselor for the purpose of selecting a 
course that appears to be nM>ct realistic in keeping %rith the applicant's o«m abilities, 
interests,, and limitations. " ' \ ^ 

111. Personnel kccords , . . • * 

C. Procedures are developed for. • • 

22. obtaining information about students before they enter school through such mearis as - 
questionnaires, interviews, tests, high school transcript, health records, etc. 



58 

5$ 

46 

i7 



‘30 



I. Recruitment Service " 

A. Information is provided in an organi? 5 ed and systematic way to the surroimding high schools 
at designated intervals about. . . 

1. the area vocational-technical school program, course offerings, facilities, and’ ^uipsient. 41 
lie Admission Service 

£. Each person applying for admission to the area vocational- technical school is required to. . « 

12. have an interview with the person in charge of admission. 

13. complete an appli cat ion. form. 



Per* * ^ 
centaaesl^ 



47; 

: 66 ;’ ^ 

42 



40. 

34 






49 



27 ^ : . 
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Table 20 

Faculty Members* Blmodal Choices of ’’Essential'* and ’’Desirable” with Respect to Student Personnel Servi::es Needed (Copy 1) 

(N = 190) 

Fre* Per- 

Items — quencle s centages 

VI. Counseling Service 

N. A professional counselor is available* for assisting students. • • 

51. who need to gain a better understanding of themselves, their abllltlfts, interests, 

motivations, and limitations. B5 A5 

VII. Placement Service 

P* A job placement service is coordinated through one office under the supervision of a 
professional counselor who. . . 

59. surveys local employers in uotermining job openings. 90 A7 

















li 




S6tvlc6 would bo undcsirflblc ^nd would not cnhftnco ttio progross of tho 
school," and response number five, "I am uncertain or do not know whether 
this service is needed in the area vocational- technical schpoi," were not 
chosen most frequently by faculty members for any of the items. Table 70 
(Appendix E) shows that relativel,; few faculty members selected either of 
these three choices when ccxnple ir.g Copy 1 of the Schedule. 



Summary 

There was strong agreement among day students, night students, and 
faculty members with regard to the extent to which each of the 69- 
services was needed in area vocational- technical schools. Their agreement 
on modal choices indicated that it was either essential or desirable for 
the area schools to perform 68 of the 69 items listed on Copy 1 of the 
Schedule of Student Personnel Services. 

1. Inspection of the modal choices on which day students, night 
students, and faculty members agreed, concerning the extent to 
idiich services were needed, reveals that it was considered 
"essential," for the area school to perform items 1 and 2 under 
recruitment service; items 12, 13, 14, 15, 17, 18, and 19 udder 
admission service; items 22 and 27 under personnel records 
.service; item 47 under information service; item 54 under 
counseling service; and item 63 uhder placment service^ 

2. Further inspection of the modal choices on which day students, night 

students, and faculty members agreed regarding the extent to which 
services were needed, revealed that it was considered "desirable," 
for the area school to perform: items 4 and 10 under recruitment 

service; item 21 under admission service; item 23 under personnel 
records; items 28, 29, 31, 32, 33, and 35 under orientation serivce 
items 36, 37 , 38, 39, 41, 42, 43, and 45 under information 
service; items 48,' 49, 50, 52, and 53 under counseling service; 
items 62 and 65 under placement service; and items 66 and 68 

under follow-up service. 

3. At least two of the three respondent groups agreed on their 

selection of response number one, "essential," as their modal 
choice in connection with the extent to which the following - 

services were needed: (a) item 3 under recruitment service; 

(b) item 20 under admission service; (c) item 24 under personnel 
record service; (d) item 30 under orientation service; (e) item 
55 under counseling service; and (f) item 58 under placement 
service. 

4. Two of the three respondent groups agreed on their .selection of 

response number two, "desirable," concerning the extent to which 
each of the following services was needed: (a) items 5, 6, 7,. 8, 

9, and 11 under recruitment service; (b) items 25 and 26 under 
personnel records; (c) item 34 under orientation service; (d) items 
40, 44, and 46 under information service; (e) items .51, 56, and 






57 under counseling service; (f) item 61 under placement service; 
and (g) items 67 and 69 under follow-up service. 

5. Two of the three respondent groups agreed on their selection of 
response number four» "undesirable," concerning the extent to which 
the following services was needed! (a) item 64 under placement 
service, 

6, Day students, night students, and faculty members each selected 

a different modal choice as to the extent to which the following 
services were needed: (a) item 16 under admission service; and 

(b) items 59 and 60 under placement service. It should be noted 
that for item 59 faculty members showed a blmodal choice of 
response numbers one and two, while night students selected . . 
response number one and day students selected response number 
two. Also, on item 60, faculty members had a modal choice of 
response number one, while night students had a blmodal choice 

of response numbers one and twoj and day students selected response 
number two, 

A Descriptive Analysis of the Responses of Students and 
Faculty Members to Copy 2 of the Schedule of Student 

Personnel Services - 



Responses of Dav Students 



When day students completed Copy 2 of the Schedule, three modal choices and 
one blmodal choice were evident. Table 21 provides a summary of the sev^ 
items on which day students most frequently selected response number one, 
"excellent provision is made for performing this service under designated 
leadership in a highly organized and systematic pattern that leaves little 
to be desired," 

Day students selected response number two, "good provision is made for per- 
forming this service in an organized and systematic pattern" most frequently 
* for 26 of the items in the Schedule as reported in Table 22, 

Inspection of Table 23 discloses that day students most frequently selected 
response number five, "I am uncertain or do not know whether this service 
is performed by the area vocational- technical school," as the modal choice 
for 35 of the items. 

Table 24 reveals that day students had one blmodal choice of response number 
two, "good provision is made for performing this service in an org€Uiized and 
systematic pattern," and response number five, "I am uncertain or do not 
' know vfhether this service is performed by the area vocational-technical 
school," for item number 48, 

Response number three, "Irregular provision is made for performing this 
service," and response number four, "little or no provision is made for 
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Table 21 
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Say Student!' Modal Cholcea of "Excallent Provlolon" with Keapect to Student Peraonnel Setvicea terfonMd (Copy 2) 

(M - 288) 



Iteae 



fre. 

ouenclea 



Eer» 

ceotaaea 



1.^ Adilasion Service 

E. Each person applying for adsslsalon to the area vocational-technical school la required' to< > 



12. have an interview with the peraon in charge of adaiaslons. 


129 


45 


13« complete an adaiision fora* 


193 


67 ' : 


14« ' take a battery of aptitude tests for gaidance purposes to assist tbs individual in 
acquiring a clsar u^erstanding of bis aptitudes» abilitiest ipterssts, arc* 


154 


53 ■ 


15« appear at tbs school on a scheduled date prior to anrollaent to take the entrance 
eraainatioBg 


122- 


43 . , ; 


16« ' preaent a atataaent concerning the condition of hie health froa a plq^sician of Ue 
own chpoaing* 


108 


37 , . V'.-^ 


17« provide the achool with a copy of his hi^ school record* 


131 


45 '■ , ■ 


IV* Orientation Service 




' ' ' ■ \ ' 


1. Informtion about the school progcm is provided for new itudents during the first week by 
Mens of. . . 






30. s handbook or fdaeogtaphed copies of rules, policies, and regulstione. 


104 


‘ '36 ■ 'C 

' ‘ - f j ‘ 
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' - - - '' / . ' * / ‘1 
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performing this service in the area vocational -technical school,” was not 
selected most frequently for any of the^ items* Table 68 (Appendix E) shows 
the frequencies and. percentages of the responses of day students, as a 
total group, to the 69 itmes on Copy 2 of the Schedule* 



When the modal choices of day students for Copy 1, as presented in Tables 
10, 11, and 12 are compared with the modal responses of day students for 
Copy 2, as presented in Tables 21, 22, 23, and 24, the same modal choices 
are indicated for 25 of the items* Further examination of day students* 
responses to Copy 1 and Copy 2 indicated that different levels of modal 
choices were shown by day students when responding to 43 of the items* 

These items were as follows: 1, 2, 10, 16, 18, 19, 20 , 21, 22, 27 » 26, 33, 

34, 35, 36, 37, 38, 39, 40, 42 , 43 , 44, 45 , 47 , 51, 52 , 53 , 54, 55 , 56 , 58, 

59, 60, 61, 62, 63, 64, 65, 66, 67, 68, and 69* For 42 of these items the 

differences were in the direction denoting that these services were not 

being performed to the extent needed; yet it should be noted that for 35 
of the 42 items, day students were uncertain or did not know the extent to 
which these services were being performed* 



Responses of Night Students 



When responding in connection with the extent that student personnel . 
services were^ being performed (Copy 2) , night students had four different 
modal choices and one. bimodal choice* A study/of Table 25 shows that, 
response number one, "excellent provision is made for performing this 
setvice under designated leadership in a highly organized and systematic 
pattern that leaves little to be desired," was selected most frequently 
by night students for only eight items* . 



Table 26 shows that response number two, "good provision is made for 
performing this service in an organized and systematic pattern" was most 
frequently selected by night students for only five of the items* 



Response number four, "little or no provision is made for performing this 
service in the area vocational- technical school,” was selected most 
frec.,»ntly by ’night students for only two of the items as "shown in 
Table 27* 



Inspection of Table 28 indicates that night students had response number 
five, "I am uncertain or do not know whether this service is performed by 
the area vocational- technical school," as a modal choice for 53 items* 

A comparison of Table 28 with Table 23 revealed that night students had 
response number five as the modal choice for 53 items, while day students 
ViftH response number five as the modal choice for only 35 items* ■ This 
finding suggests that night students tended to be more uncertain regarding 
the extent student personnel services were being performed in Area Vocational- 
Technical Schools* ' 



i 
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Itble 22 



C«y Students' Kodal Choices of "Good Provision" with Kes^ect to Student Personnel Services Perforaed (Copy 2) 

(N -^88) 



■ Fre» Per- 

• quencles centsaes 



1. Kecnateent Service 



A. 


In^nation is provided in sn organized and systenatic nanner to the surrounding high schools 
at/designated intervals about^ • • 








1. the arad vocatlonal*technlcal school program, course offerings, facilities, and 
equipment. 


125 


43 




2. the adelsslon requirements, entrance tests, tuition, and senses. 


129 


45 




3m * the Job placement prograa provided students. 


94 


•33 




Organised visits are developed for groups to tour the area vocational*technical school, 
including. . . 








4. parents of high school students. 


90 


31 ^ 




5. students . in surrounding high .schools. 


115 


40 , 




6. school officials, counselors, teachers, visiting teachers, principals, and curriculum 
directors. 


116 


40 




7. other Interested groups in the ccanunlty (representatives from industry and civic 
groins). 


94 


32 


c. 


Planned visits for the purpose of discuesing the area vocational- technical school program 
and objectives are made by a school official tOk . . 








8. surrounding high schools on college and career days. 


106 


37 




9', surrounding high schools to talk with grotqpa of students auu with individual students. 


103 


36 


3. 


Procedures we developed -for... . 








11. relMsing infomation aboht ahtrance data, programs of sti^y, and performance of former 
students to local newspaper and radio station. 


111 


39 


11. 


Adalssion Service . ' 






B. 


Bach person iqpplying for admission to the area vocational-technical school is required to. • • 








18. aeet specific edmission standards for a course such et' specific scores on aptittida, 

reading, and math tests, cnvletion of the required number of years of formal education 
before he is accepted into the course. - . . . 


103 


^38^ 




19. eeet with the area vocational-technical school counselor for the purjpbse’ of sslecting 
a coitrse that appears to be most realistic in keeping with the e^plicant'c own 
abilities, interests, and limitations. 


85 


30 


111. 


Personnel Kecotds - 






c. 


Procedures are developed for. . . 








22. Obtaining infotnation about students before they enter school through such mamis as 
questionnaires, Interviews, tests, high school transcript, health recordi, etc. 


135 


47 




23. obtaining infomation about students after they enter the school through such means as 
teacher ratings, follow-up studies, standardized tests, etc. 


110 


38 




24. nainteining a permanent personnel folder on" each student containing such information 

'as vocational plans, standardized tests scores, high school records, health records, and 
‘ future plans. . . 


100 


35 


H. 


Psrsonnal records are used by. . . 








27; the school to send appropriate information about students to employars. 


104 


36 



IV. Orlentstlon Service 



I. Inforestlon about the school progrsa Is provided for new students during the first week by 
acans of. . . 

■J (table continued on next j^ge) ' ’ ‘ 



/-’I 
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Tabic 22 (Continued) 







Frc- 

cucnciei 


Fer* 

centttes 




28. a conducted tour of the school In which they are given an opportunity to aeet school 
personnel and becoae faaillac with the physical plant of the school. 


90 


31 




^9« grDup Metinfs in vhlch they C4n become femlller with the purpose':^ obJectlves« end 
opportunities of different courses end the different services provided by the school* 


89 


31 


J. 


Procedures have been developed for fsmlllerlslng students with the world of work through* • • 








31* e unit taught by each Instructor* 


105 


36 




32* one or more planned field trips to Industries where students can observe work situations, 


* 81 


2 $ - 


V. 


Information Service 




'' ' 


M. 


Adequate quantities (at least five) of publications are provided for students* use on* * * 








41* seeking eaq>loymcnt* 


91 


32 




46* good work habits and good employer- employee relations* 


92 


32 




47* / self-improvement such as dress« manners« health hablts» and the value of desirable 
personality traits* 


94 


33 


VI. 


Counseline Service 






N. 


A professional counselor Is available fdr assisting students* * * 








49* who have difficulties In their relationships with students and staff members* 


86 


30 




50* who have personal problems* 




29 


0. 


Personal conferences with a professional counselor are scheduled for all students who* « * 








57* desire to transfer from one course to another* 


100 


35 




Table 23 



0«y Students* Nodal Cbolees of "tfeeertaln or Do Mot Iteoi^ «1 
^ ' (M ■ 2M) 



Umt 





1. Merelce 

C. Sleaoed visits for ti»e purpose of discussiat the area vocatlooaX-tscbalcal sebsol prsgrss and 
Objectives era aide by c sehopl official to. • . 





10. , tXb'e and o^er civic organisations. 


152 . 




XX. 






• < 


f. 


tneadures are developed for. . . 








30. screening those students vho need tsMdlal noth In reading and aatbv and scheduling 

classes as they are needed. 


lOf ' 


.38 




21. providing a student taaporary edalsslon to a course where the student falls to eeet 
pert of the adalsslon raqulraasnts, allowing hte to prove hie c^abllltles for. passing 
. . the course. 


129 


45, 


1X1. 


faraoiiii^l K#cord» 


... 






Xefeonnel records on students are used bgr. . . 


V.'> 


/ j -'ji Li \j -- !' -■ 




25. a professional counselor to assist prospective students In selecting e oouree ^ study..,. 


fO ■ . 


•■.31....V 




26. a professional counselor to aSslst students In planning their nest step after graduation 
froa vbcatlonal'technlcal school. 


95 


'33' " ’ 




Orientation Service 




. I,,.' ^ ' j 


J. 


ftPceduMs bav« for foidlUai^zins studente with tlM world of voric thr^be • • 








" 9 >toup discttssioQS with fonner «tudentSp «iploye«Sp and at^loytrs* 


93 






a unit on ”How to Find C^loyDenta" 


112 




X. 


Froeaditraa hava baan davalopad for providing a special unit in the iwproveaent of study habits 
that is to ba* • • > 








35« availabla to all students whose school aptitude and achievement ie low# 


130 


*5 


V. 


Inforaation Sarvica 






u 


Frowisiooa are node for aakiog the following types of infomation availabla for students* 

use# • ♦ 








36# written reports of follow-up studies of foraar students and their success# 


131 


46 




37# results of studies of local esployaent conditions and Job opportunities avaiUble 
on loeslf statst and national level* 


109 


38 




36# reports of ^prenticeship and union requirements# 


134 


47 




3f# naterials on the improvement of reeding end study skills such as pms^lets and study 
guides# 


98 


34 




"60# a file on military service obligations and opportunities# 


146 


51 


N. 


Adequate quantities (at least five) of publications are provided for students* use on# # # 








42# writing letters of application# 


too 


33 




43# completing Jdb plication forma# 


110 


38' 




44# preparing for a Job interview# 


109 


38 




45# problems encountered in the Job situation# 


101 


3* 


VI. 


CftitifiitfcS Service 






1. 


A professional counselor is available for assisting studdnts who# # • 








51. need to gain • better underetendlng of thMelves. their ebnitles. Intercste. aotlvetloiie. 
end llaltetlons. ^ 


30 



CTsble continued on nett pege) 
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Ill'bU 23 (Continued) 



Iteae . , .. r,— , 

52. need informtion regarding nilitary service and other special probleas related to 
educationai«vocational planning* 

53. need help in developing and carrying out post«school plans. 

O, Personal conferences wlt^ a professional counselor are scheduled for all st^identa who. • • 

54. are failing and/or having learning difficulties. 

55. have irregular attendance. 

56. vithdrav froa school. 

VII. Placsaent S^FtSS ' 

P. A job placement service is coordinated throu^ one office under the supervision of a 
professional counselor %dio. . • 

58. aaintains files, records, and organized arrangements of job requests received frcm 
. esg>lpyers. 

59. surveys local eaployers in determining job openings. 

60. arranges for eiq>loyers to visit the school to interview students.'^ 

61. makes a list of students seeking employment and tide preference as to location three 
months prior to their graduation. 

62. assists stpdents in preparing for job interviews. 

63. assists stuients in finding employment after completing a course of study. 

64. assists students iii withdrawing from school to obtain ^loyment. 

65. assists former students in finding employment. 

VIII. . Pollow^uD Service 

.Q* Regular and periodic follow-up studies are conducted of. . . ^ 

66. all graduates to determine their progress and adjustment on the job. 

67. all school dropouts to determine their progress" and adjustment on the jol. 

68. all graduates and dropouts to. determine reactions towards the training they received 
and possible changes that they feel should be made in the training program. 

R. Information obtained from follow-up studies is susmarized by. . . 

69. a member of the school staff or a committee to show changes that former students and 
employers feel should be made in the training program and factual information about 
job success of area vocational-technical school students. 
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113 


39 


99 ' 


35 


90 


32 


81 


28" 


109 
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41 


124 


4^ 


132 


46 


139 


48 
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41 


92 


32 


157 


55 


136 
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54 


176 


61 


170 


59 


162 


56 



